DISCLAIMER

York Technical College issues this booklet for the purpose of furnishing all
interested persons with basic information about the programs available at York
Technical College and the careers to which they lead. Although every effort is
made to keep this information as current and accurate as possible, statements in
this booklet are subject to change without notice and may not be regarded in the
nature of binding obligations on the College.
York Technical College

Office of Admissions

(803) 327-8008 within the local dialing area
(800) 922-TECH (toll-free) inside South Carolina

CAREER GUIDE CITATIONS

Career and salary information obtained directly from the following sources:
Bureau of Labor Statistics,
Occupational Outlook Handbook
stats.bls.gov/oco
Spring 2011
CareerOneStop
www.careeronestop.org
Spring 2011
Salary information is based on the latest national, state, and local statistics. Ranges
given in this booklet are starting salary ranges and do not reflect the full salary
range or earnings potential for each career.

NON-DISCRIMINATION POLICY

It is the policy of York Technical College not to discriminate on the basis of sex, race,
age, religion, veteran status, national origin, or disability in its educational programs,
activities, or employment policies. Title IX and Section 504 Compliance Officer is
Ms. Edwina Roseboro-Barnes, Director of Human Resources, York Technical College,
452 South Anderson Road, Rock Hill, SC 29730.

Y

ork Technical College has helped thousands of men
and women reach their personal and professional
goals. As you prepare to make important career decisions
toward reaching your goals, we are here to help. I believe
you will find this Career Guide a valuable resource in
helping you make the most informed decisions possible.

In addition to offering a diverse selection of career-based
programs—and you will learn about
many of them here—York Technical
College also offers programs designed
for students who plan to continue
their education at four-year colleges
and universities.

The mission of York Tech is simple—student
success. The key to that success is our
qualified and caring faculty and student
support services that are second to none.
We strive, in everything we do, to equip our
students with the skills they need to succeed
in any workplace they enter.

Please do not hesitate to contact us with any
questions you have about the information
here, or if you just want to speak to someone
about how York Technical College can help
you make the right career choices.

Sincerely,

Greg F. Rutherford, Ph.D.
President, York Technical College

Welcome from the President
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Dedicated
Y

ork Technical College offers a full range of
student services to help you succeed. Academic
advising and career counseling will help set
your educational goals and enable you to
make a sound career choice. Our Financial
Resources Office takes the mystery out
of the process of applying for money to
attend college. We provide free tutoring
for a variety of subjects along with
services for students who have special
needs. Let York Tech help you build the
foundation for a rewarding future.

Katy Cobb
Student,

Environmental Sciences
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STUDENT SERVICES

to your SUCCESS
Admissions

Financial Aid

Your counselor also will help you become more familiar with
the many resources designed for your success. If you are
enrolling in college for the first time, your counselor will help
you with course scheduling options based upon your program
of study. York Technical College students can participate in a
wide variety of clubs and organizations which provides students
with opportunities to develop leadership, interpersonal, social,
team-building, and problem-solving skills.

Special Resources

Interested in learning more about York Technical College?
Start here! Whether you are a new high school graduate,
transferring from another college, or looking for a new career,
the Admissions Office is the place to go to find out more about
programs of study, steps to enrolling, placement testing,
campus tours, and more. To help guide you throughout the
enrollment process, you will be assigned a counselor who will
be your personal connection to the College!

Counseling Services

The purpose of Counseling Services at York Technical College
is to offer short-term counseling support to students in a
confidential and professional environment. Students who are
facing academic challenges engage in counseling to assist
them in understanding their academic status and develop a
plan for success.Those who are facing personal matters have
an opportunity to discuss their concerns with a member of
the College’s trained counseling staff to receive appropriate
support and guidance. As needed, Counselors can also refer
students to community agencies for assistance.The College is
committed to optimizing student success through managing
personal and academic concerns that may otherwise interfere
with one achieving their educational goals.

Career Services

Although York Technical College offers a quality education at
a fraction of the cost of most four-year institutions, paying
for college remains one of the top concerns of students and
parents. Our Financial Aid Office can help take the mystery
out of the process of applying for money to attend college.
Through a combination of federal, state, and local resources,
students at York Technical College receive the assistance they
need to complete their educational goals.
The Special Resources Office coordinates services and
accommodations for students with physical, learning, and
psychological challenges. Special Scholarships are available
such as the Adults in Transition program which assists
single parents, displaced homemakers, and unemployed or
underemployed dislocated workers in their transition to new
employment through education and training. The Challenge
Program provides services to students who enter programs
not traditionally associated with their gender. Awards may
include scholarships for academic achievement, childcare
or gas allowances, or tuition assistance. Other services may
include academic and career counseling, life skills training,
advising, and tracking of academic progress.

Student Support Trio
Program

The PROMISE Program is a federalTRIO program also known
as Student Support Services (SSS), which serves to motivate
students towards the successful completion of their postsecondary education. The goal of PROMISE is to increase
the college retention and graduation rates of its participants
and to facilitate the process of transition from one level of
higher education to the next by providing free individual or
small group tutoring, counseling and academic advising,
college transfer assistance, college success workshops, and
other support services. Space is limited, and selections are
made based upon student needs and according to guidelines
established by the US Department of Education.

Not sure which career path to choose? Our Career Services
staff is here to help with professional career guidance in a
friendly, one-on-one setting.They can help students determine
how to obtain the information they need to make a sound
career choice. There are computerized career guidance tools
available as well as paper-and-pencil assessments to help
students identify their interests, skills, and values. Career The Tutoring Center
Services helps students develop employability skills such Tutoring is free to York Technical College students and is
as interviewing, résumé writing, and networking. They also offered for a variety of subjects including math, English,
help connect students and graduates with job opportunities. accounting, chemistry, and biology.

The PROMISE Program

The PROMISE Program is a federal TRIO program also
known as Student Support Services (SSS), which serves
to motivate students towards the successful completion
of their post-secondary education. The goal of PROMISE is
to increase the college retention and graduation rates of
its participants and to facilitate the process of transition
from one level of higher education to the next by providing
free individual or small group tutoring, counseling and
academic advising, college transfer assistance, college
success workshops, and other support services. Space
is limited, and selections are made based upon
student needs and according to guidelines
established by the US Department of
Education.

Workforce Investment Act
(WIA) Services Department

The WIA Services Department works in partnership with the
One-Stop Centers in York, Chester, and Lancaster counties
to provide services to Out of School Youth ages 17-21. These
services are aimed at achieving academic and employment
success. Services include, but not limited to, the following:
Adult Education; GED preparation; literacy training; jobreadiness training; skills upgrading and training related to
employment; training programs operated in the private
sector; short-term training; and Certificate/Diploma/Associate
Degree courses.

STUDENT SERVICES
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IMPORTANT CAMPUS PHONE NUMBERS
COLLEGE SERVICE		
Admission to the College

BUILDING/OFFICE		
Admissions Office, Student Services Building

PHONE
803-327-8008*

Academic Division Offices 		
Business & Computer

A Building, Room 104

803-327-8020

Arts & Sciences (College Transfer)

A Building, Room 104

803-327-8020

Health and Human Services

A Building, Room 100

803-327-8023

Industrial & Engineering Technology

C Building, Room 104

327-8019

Academic Standing

Academic Records, Student Services Building

803-325-2879

Business Office

Student Services Building

803-327-8027

Career Services

Student Services Building

803-327-8007

Chester Center

Off-Campus Center (Chester)

803-385-5884

Corporate & Continuing Education Courses

C Building, Room 101

803-325-2888

Dislocated Workers Program

Workforce Development, Student Center Building

803-327-8006

Distance Learning Department

Science and Technology Building

803-981-7044

Financial Aid

Financial Aid Office, Student Services Building

803-327-8005

General Information

Reception Area, Administration Building

803-327-8000

Disability Services

Special Resources Office, Student Services Building

803-327-8007

Kershaw-Heath Springs Center

Off-Campus Center (Kershaw-Heath Springs)

803-475-2418

Parking Permits

Business Office, Student Services Building

803-327-8027

Placement Testing

Assessment Center, A Building, Room 203

803-981-7176

Registration 		
Credit Courses

Academic Records, Student Services Building

803-325-2879

Corporate & Continuing Education Classes

C Building, Room 101

803-325-2888

Academic Records, Student Services Building

803-325-2879

Scholarships

Financial Aid Office, Student Services Building

803-327-8005

Transcript Evaluations

Academic Records, Student Services Building

803-325-2879

Registration HOT-LINE
Credit Courses

Tuition and Fees 		
Credit Courses

Business Office, Student Services Building

803-327-8027

Continuing Education

C Building, Room 101

803-325-2888

Tutoring Services

Tutoring Office, Student Services Building

803-981-7121

Verification of Enrollment

Academic Records, Student Services Building

803-325-2879

Veterans Affairs

Financial Aid Office, Student Services Building

803-327-8005

* or dial toll-free 1-800-922-TECH

6

IMPORTANT CAMPUS PHONE NUMBERS
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ACCOUNTING AND PAYROLL/INCOME TAX
Career Clusters: Business, Management, and Administration; Finance

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
Accounting
Payroll/Income Tax Certificate
Accounting Clerk Certificate
Whether it is a small business or a large organization,
maintaining accurate financial records and payroll
functions is critical to its success and viability. Our
certificate and degree programs in Accounting and
Payroll/Income Tax prepare students for entry-level
positions such as Accounting, Bookkeeping and
Auditing Assistants, Payroll Technicians, and Tax
Preparers. With work experience, Associate Degree
graduates are prepared for supervisory positions and
positions of higher responsibility in accounting and/or
payroll departments.
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Graduates of the Certificate programs may apply their
credits towards an Associate Degree as appropriate
if they wish to continue their education. Coursework
can be completed part-time or full-time, day or
evening, with some coursework available online and
via other distance learning methods.

ACCOUNTING, BOOKKEEPING AND
AUDITING ASSISTANTS
zz Update and maintain accounting and financial
records, using specialized accounting software,
spreadsheets, and databases; Bookkeepers have
responsibility for the accounts in smaller businesses;
Accounting Assistants often have more specialized
tasks with larger companies, such as in accounts
payable or accounts receivable; Auditing Assistants
verify records of transactions posted by other
workers, checking figures and documents to ensure
that they are accurate and properly coded.

Career Clusters: Business, Management, and Administration; Finance

PAYROLL TECHNICIANS
zz Calculate pay by subtracting allotments, including
Federal and State taxes and contributions to
retirement, insurance and savings plans, from
gross earnings; monitor for any problems or
errors that appear in the data; record changes in
employees’ information; advise employees on
income tax withholding and other mandatory
deductions.

OUTLOOK

Overall, job growth is expected to be average,
and job prospects should continue to be good.

Expected Annual Starting Salary

TAX PREPARERS
zz Prepare simple to complex tax returns for
individuals or small businesses; review financial
records in order to determine appropriate forms
needed; compute taxes owed or overpaid, using
adding machines or personal computers; furnish
taxpayers with information and advice in order to
ensure correct tax form completion.

ACCOUNTING, BOOKKEEPING AND AUDITING ASSISTANTS

$
IN $
1,000

10

20

30

40

50

30

40

50

30

40

50

PAYROLL TECHNICIANS

$
IN $
1,000

10

20

TAX PREPARERS

Employers Include:
zz Preparation, bookkeeping, and payroll services
firms.

$
IN $
1,000

10

20

zz All industries employ workers with these skills,
especially local government and accounting, tax
preparation, bookkeeping, and payroll services
firms.

Success In This Career Will Require:
zz Strong aptitude for numbers and detail-oriented
work habits
zz Good communication skills and confidentiality
when dealing with clients, coworkers, and other
employees
zz Ability to handle the pressures of meeting
deadlines and willingness to work overtime during
busy periods
zz Employers often prefer hiring those workers who
obtain certification in their particular area:
Students completing the two-year Associate
in Applied Science Degree in Accounting, the
Accounting Clerk Certificate, or the Payroll/Income
Tax certificate may be eligible to become certified
by taking the National Association of Certified Public
Bookkeepers (NACPB) certification exams, the
Accreditation Council for Accountancy and Taxation
(ACAT) certification examinations, or the American
Payroll Associations (APA) payroll certification exam.
Certification exams available and costs vary based
on degree/certification achieved.

BUSINESS,
BUSINESS,COMPUTER,
COMPUTER,ARTS
ARTS&&SCIENCES
SCIENCES
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ADMINISTRATIVE OFFICE TECHNOLOGY
Career Clusters: Business, Management, and Administration

PROGRAM OPTIONS
Associate Degree in Applied Science in Administrative
Office Technology
Associate Degree in Applied Science, Major in
Administrative Office Technology, Paralegal
Specialization
Diploma in Applied Science, Administrative Support
Customer Service Certificate
Data Entry Certificate
Office Applications Certificate
Legal Office Assistant Certificate
Medical Office Certificate
Today’s Administrative Assistants are increasingly
taking on the roles of information and communication
managers in their offices, and it is essential for them
to have a solid background in the use of the latest
software and office equipment.
We offer several options for those interested in a

career in Administrative Office Technology. The
Associate in Applied Science Degree provides students
with extensive training in office technology and
professional development, which can better prepare
them for higher-level Executive Administrative Assistant
positions. Some of the degree coursework may also be
applied towards a four-year degree depending upon the
requirements of the chosen college or university. Most
courses are available online and can be taken part-time
or full-time. Traditional classroom courses are available
both day and evening.
Those who wish to gain administrative office skills in
a shorter period of time or who wish to focus on a
particular office skill or environment can choose to
pursue the Diploma in Applied Science or one of
the many Certificate options. Those interested in
working specifically in a medical office or legal office
environment can read more about those specific
careers detailed separately in this booklet. Graduates of
the diploma and certificate programs may apply their
credits towards the Associate Degree in Administrative
Office Technology if they wish to continue their
education and develop their skills further.

ADMINISTRATIVE ASSISTANTS
zz Typically work in a comfortable office environment;
use computers to create spreadsheets; compose
correspondence; manage database; create
presentations, reports, and documents.
zz Use a variety of office equipment such as fax
machines, photocopiers, and videoconferencing
systems; plan meetings and appointments;
maintain paper and electronic files; manage
projects; provide quality customer service.

EXECUTIVE ADMINISTRATIVE ASSISTANTS
zz Provide high-level administrative support by
conducting research, preparing statistical reports,
handling information requests, and performing
more complex office responsibilities; supervise
and oversee the work of other administrative
employees.
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Career Cluster: Business, Management, and Administration

Employers Include:

OUTLOOK

zz Organizations of every type

Employment is expected to grow about as fast as
average for all occupations.

zz Nine out of 10 are employed in service providing
industries, ranging from education to health care to
government and retail trade

Success In This Career Will Require:
zz Employers increasingly require extensive
knowledge of various software applications;
Microsoft Office Specialist certification(s) would
enhance marketability.
zz Attention to detail and good organizational skills
zz Excellent oral and written communication skills as
well as effective interpersonal skills
zz Ability to work independently or collaboratively
according to the assigned task

Expected Annual Starting Salary
ADMINISTRATIVE ASSISTANTS

$
IN $
1,000

10

20

30

40

50

40

50

EXECUTIVE ADMINISTRATIVE ASSISTANTS

$
IN $
1,000

10

20

30

zz Multi-tasking ability
BUSINESS, COMPUTER, ARTS & SCIENCES
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BIOTECHNICAL AND CHEMICAL OPERATOR
Career Clusters: Agriculture, Food and Natural Resources; Science, Technology, Engineering and Mathematics

PROGRAM OPTIONS

BIOLOGICAL TECHNICIANS

Biotechnical and Chemical Operator Certificate

zz Water treatment plant and system operators
run the equipment, control the processes, and
monitor the plants that treat water so that it is
safe to drink.

The Biotechnical and Chemical Operator certificate
program prepares students to use principles and theories
of science and mathematics to assist in research and
development and to help improve products and processes.
Biological Technicians working in biotechnology apply
knowledge and techniques gained from basic research,
including gene splicing and recombinant DNA, and apply
them to product development. Chemical Operators
work in sectors such as water and wastewater treatment
operations, chemical plant and system operations,
synthetic manufacturing, and plastic and metal coating
operations. The Biochemical and Chemical Operator
certificate is an important part of training workers in these
growing fields by teaching scientific principals along with
computational, mechanical, safety, analytical, and critical
thinking skills.

zz Liquid waste treatment plant and system
operators do similar work to remove pollutants
from domestic and industrial waste.
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WATER AND LIQUID WASTE TREATMENT
PLANT AND SYSTEM OPERATORS
zz Work with biologists studying living organisms,
with many assisting scientists who conduct medical
research.
zz Analyze organic substances, such as blood, food, and
drugs.
zz Develop and adapt laboratory procedures to achieve
the best results, interpret data, and devise solutions to
problems.

CHEMICAL PLANT AND SYSTEM OPERATORS
zz Utilize vast experience and technical training in
chemical production processes to oversee the entire
production process.
zz Typically start out as Inspectors and/or Testers,
monitoring production processes for efficiency and
ensuring that the chemical products meet quality
standards.

Employers Include:
zz Local governments.
zz Private and government-funded scientific laboratories
and manufacturers.
zz Chemical manufacturers.
zz Water, sewage, and other systems utilities; waste
treatment and disposal and waste management
services.

Success In This Career Will Require:
zz Organizational ability and skill in interpreting scientific
results are important, as are high mechanical aptitude,
attention to detail, and analytical thinking.
zz Excellent communication skills, both orally and in
writing, as well as strong computer skills.
zz In plant settings, there must be a willingness to
work both indoors and outdoors. Shift work is
often required since most plants operate 24 hours a
day, 7 days a week. Working in plants also requires
mechanical aptitude and ability to occasionally
perform physically demanding work activities.
zz Most states require appropriate certification, which
may vary from state to state.

Expected Annual Starting Salary
BIOLOGICAL TECHNICIANS
IN $
1,000
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$
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WATER & LIQUID WASTE TREATMENT PLANT & SYSTEM OPERATORS
$
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1,000
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CHEMICAL PLANT AND SYSTEM OPERATORS
$

IN $
1,000

10

20

30

OUTLOOK

Overall, employment is expected to grow much
faster than the average compared to all occupations.

BUSINESS, COMPUTER, ARTS & SCIENCES
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COMPUTER TECHNOLOGY - NETWORKING
Career Clusters: Information Technology; Science, Technology, Engineering, and Mathematics

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
Computer Technology, Networking Specialization
Network Operations Certificate
Network Administration Certificate
Advanced Certificate in Network Security
The Associate Degree in Computer Technology,
Networking Specialization, prepares students for
entry-level Network and Computer Systems
Administrator positions. Additionally, some of the
degree coursework may be applied towards a
four-year degree depending upon the requirements
of the chosen college or university. Coursework
can be completed part-time or full-time, day or
evening, with some classes available online or
through other distance learning methods.
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The Network Administration Certificate helps
students prepare for the Microsoft Certified Systems
Administrator (MCSA) or Microsoft Certified Systems
Engineer (MCSE) certifications. Graduates of the
Network Administration Certificate program may
apply their credits towards an Associate Degree in
Computer Technology, Networking Specialization, if
they wish to continue their education and develop
their skills further.
The Network Operations Certificate is specially
designed to help students prepare for the Cisco
Certified Network Associate (CCNA) Exam. Specific
individual courses are also available to help prepare
students for Cisco-sponsored A+ or Network+ exams.
Contact the program manager for more information
about certifications.

Career Clusters: Information Technology; Science, Technology, Engineering, and Mathematics
The Advanced Certificate in Network Security is
intended as a supplement for graduates of the
Associate Degree in Computer Technology,
Networking Specialization, or one of the Networking
Certificate programs, or for those individuals who
already possess fundamental computer networking
experience. Graduates of the Advanced Certificate in
Network Security qualify for positions such as
Computer Security Specialists.

NETWORK AND COMPUTER SYSTEMS
ADMINISTRATORS

OUTLOOK

Overall, employment is expected to grow faster
than the average compared to all occupations.

Expected Annual Starting Salary
NETWORK AND COMPUTER SYSTEMS
ADMINISTRATORS / COMPUTER SECURITY SPECIALISTS
$
IN $
1,000
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20
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40
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zz Install and support an organization’s computer
systems; responsible for local-area networks (LAN),
wide-area networks (WAN), network segments, and
Internet and intranet systems; maintain hardware
and software, analyze problems, and monitor
networks to ensure their availability to system users.

COMPUTER SECURITY SPECIALISTS
zz Plan, coordinate, and implement the organization’s
information security; educate users about computer
security, install security software, monitor networks
for security breaches, respond to cyber attacks, and,
in some cases, gather data and evidence to be used
in prosecuting cyber crime.

Employers Include:
zz Computer systems design and related services
firms
zz Institutions and organizations of all kinds
zz Independent consultants

Success In This Career Will Require:
zz Strong problem-solving, analytical, mathematical,
and communication skills
zz Ability to think critically and logically to solve
problems
zz Ability to multi-task
zz Ability to work independently or collaboratively
according to the assigned task
zz Employers typically prefer those with relevant
certification in their area of expertise.

BUSINESS, COMPUTER, ARTS & SCIENCES
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COMPUTER TECHNOLOGY - PROGRAMMING
Career Cluster: Information Technology

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
Computer Technology, Programming Specialization
PC Technical Support Certificate
Advanced Web Programming Certificate
Our Information Technology department offers several
program options not only to provide learning
opportunities for new students interested in a career
in computers and information technology but also to
provide for those already in the profession who wish
to enhance and/or update their skills. Coursework
can be completed part-time or full-time, day or
evening, with some classes available online or
through other distance learning methods.
This Associate Degree in Applied Science in Computer
Technology prepares students for entry-level Computer
Programmer positions. With experience, they can
advance into positions as Computer Systems Analysts.
Additionally, some of the degree coursework may be
applied towards a four-year degree depending upon the
requirements of the chosen college or university.

For those interested in entering the computer
programming field in a shorter period of time, the PC
Technical Support Certificate is an excellent way to
gain programming skills and qualify for employment
as Computer Support Specialists. Graduates of the
PC Technical Support Certificate program may apply
their credits towards an Associate Degree in Applied
Science in Computer Technology if they wish to
continue their education and develop their skills further.
The Advanced Certificate in Web Programming is
intended as a supplement for graduates of the
Associate Degree in Applied Science in Computer
Technology or PC Technical Support Certificate
programs, or for those individuals who already possess
fundamental computer programming experience.
Graduates of the Advanced Certificate in Web
Programming qualify for positions as Web Developers.

COMPUTER PROGRAMMERS
zz Write, test, and maintain the detailed instructions,
called programs, that computers follow to perform
their functions; use various computer languages,
such as C++, Visual Basic, and Java, to provide
the computer with a logical series of instructions
necessary to carry out the desired functions;
update, repair, modify, and expand existing programs.

COMPUTER SYSTEMS ANALYSTS
zz Design and develop new computer systems by
choosing and configuring hardware and software;
consult managers and users to define the goals
of the system, and then design a system to meet
those goals; may create custom applications
tailored to their organizations’ tasks.

COMPUTER SUPPORT SPECIALISTS
zz Provide technical assistance, support, and advice to
customers and other users; interpret problems and
provide technical support for hardware, software,
and systems; analyze problems by using automated
diagnostic programs and resolve recurring difficulties.
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Career Cluster: Information Technology

WEB DEVELOPERS
zz Design, build, or maintain websites using authoring
or scripting languages, content creation tools,
management tools, and digital media.

OUTLOOK

Overall, employment is expected to grow faster
than the average compared to all occupations.
Expected Annual Starting Salary
COMPUTER PROGRAMMERS

$

Employers Include:
zz Computer systems design and related services
firms
zz Institutions and organizations of all kinds
zz Some choose to become self-employed as
independent contractors or consultants.

Success In This Career Will Require:
zz Strong problem-solving, analytical, mathematical,
and communication skills
zz Ability to think critically and logically to solve
problems
zz Multi-tasking ability
zz Ability to work independently or collaboratively
according to the assigned task
zz Employers typically prefer those with relevant
certification in their area of expertise.
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COMPUTER SYSTEMS ANALYSTS
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COMPUTER SUPPORT SPECIALISTS

$
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WEB DEVELOPERS
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BUSINESS, COMPUTER, ARTS & SCIENCES
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DIGITAL DESIGN/MULTIMEDIA SPECIALIST
Career Clusters: Arts, Audio-Visual Technology, and Communications; Information Technology

MULTIMEDIA SPECIALISTS
zz Integrate audio and video editing, photography, and
animation designs into comprehensive multimedia
package for a wide variety of types of businesses and
organizations
zz Work in various forms of media such as creating animated
movies, video games, and visual effects for movies and
television
zz Demonstrate know-how not just in software but also in
the variety of platforms on which multimedia projects will
appear -- PCs, gaming devices, iPods, televisions and cell
phones

Employers Include:
zz
zz
zz
zz
zz

PROGRAM OPTIONS
Digital Design Certificate
Advanced Multimedia Specialist Certificate
Our Digital Design Certificate program provides
both the theory and hands-on training necessary to
prepare students for entry-level positions as Graphic
Artists. Students enrolled in this certificate program
have access to a modern, fully-equipped Macintosh
computer lab where they learn the professional
applications for Photoshop, Illustrator, InDesign,
Dreamweaver, Maya and other software design and
layout tools.
The Advanced Multimedia Specialist Certificate provides
theory and hands-on training necessary to prepare
students for entry-level positions as web developers,
graphic designers with videography skills and
videographers. Students enrolled in the program have
access to a modern, fully-equipped Macintosh computer
lab where they learn professional applications for editing
video- Adobe Premiere and/or Final Cut as well as
animation- Adobe AfterEffects and Flash.

GRAPHIC DESIGNERS
zz Create designs that appeal to various types of customers,
using specialized computer software packages to help
them produce layouts and program animated graphics
zz Develop the overall layout and production design of
publications such as magazines, newspapers, and
journals
zz Produce promotional displays and marketing brochures
for products and services
zz Design distinctive logos for products and businesses
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Specialized design service providers
Advertising and related service providers
Marketing departments of various organizations
Newspaper, periodical, book and directory publishers
Computer systems design firms or motion picture
production firms

Success In This Career Will Require:
zz Creativity, with the ability to communicate ideas
visually, verbally, and in writing
zz Artistic talent, computer skills, and good people skills
zz Problem-solving ability and an eye for detail
zz Ability to work independently and perform effectively
under pressure
OUTLOOK

Employment is expected to grow about as fast as
average for all occupations
Expected Annual Starting Salary
GRAPHIC ARTISTS & MULTIMEDIA SPECIALISTS
$
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1,000

10

20

30

40

50

ENTREPRENEURSHIP

Career Clusters: Business, Management, and Administration; Finance

Employers Include:
zz All industries employ workers with these skills,
especially local government and accounting, tax
preparation, bookkeeping, and payroll services firms.

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in General
Business, Entrepreneurial Specialization
Entrepreneurial Certificate
Advanced Entrepreneurship Certificate
Many people dream of having their own business in
order to create a product or perform a service that is
of significant interest to them personally, or which
appears to be highly marketable and profitable. An
Entrepreneur is an individual who owns his or her
own business.
Underestimating the difficulty of starting a business
is one of the biggest obstacles entrepreneurs face.
Graduates from our Associate Degree in Applied Science
in General Business, Entrepreneurial Specialization,
and/or our Entrepreneurial Certificate and Advanced
Entrepreneurial programs are equipped with the
specific business knowledge that can greatly increase
their chances of creating and maintaining a successful
business. Associate Degree graduates enjoy a more
comprehensive business curriculum; Entrepreneurial
Certificate graduates may apply their credits towards
the Associate Degree if they wish to continue their
education. The Advanced Entrepreneurial Certificate is
intended to be taken with another program of study.
The prior program will ensure that students have the
necessary general education skills and knowledge.

ENTREPRENEURIAL PROGRAM
SUBJECTS INCLUDE
zz
zz
zz
zz
zz

Accounting Principles
Business Law
Small Business Software
Small Business Management
Human Resource Management

Success In This Career Will Require:
zz Initiative and motivation to be a self-starter
zz Ability to relate successfully with customers,
bankers, staff, vendors and legal professionals
zz Quick decision-making ability made
independently and pressured
zz Physical and emotional stamina to work long
hours for long stretches at a time
zz Excellent planning and organizational skills

Outlook and Expected Salary Range:
zz This will depend on many factors such as the
type of business, how it is managed, local and
world events that may affect the economy, etc.
BUSINESS, COMPUTER, ARTS & SCIENCES
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ENVIRONMENTAL SCIENCE
Career Clusters: Agriculture, Food and Natural Resources; Science, Technology, Engineering, and Mathematics
transferable to most four-year colleges and
universities. In particular, Winthrop University
accepts our Associate Degree in Science, with
Environmental Science Certificate, as the first full
two years of its four-year Bachelor of Environmental
Science Degree.
Graduates of the Certificate programs may apply their
credits towards an Associate Degree, as appropriate,
if they wish to continue their education, develop their
skills further, and enhance their marketability.

ENVIRONMENTAL SCIENCE AND
PROTECTION TECHNICIANS
zz Perform laboratory and field tests to monitor
environmental resources and determine the
contaminants and sources of pollution in the
environment; collect samples for testing; oversee
waste management operations, maintenance
of hazardous materials inventory, and general
activities involving regulatory compliance.

PROGRAM OPTIONS

CHEMICAL TECHNICIANS

Associate Degree in Applied Science, Major
in Management, Environmental Technology
Specialization

zz Conduct a variety of laboratory procedures; collect
samples of air and water to monitor pollution
levels. Those who work in industrial and/or
manufacturing plants focus on quality assurance,
monitoring product quality or production
processes, and developing new production
techniques.

Environmental Science Certificate

Students in our Environmental Science programs
learn to use the principles and theories of science
and mathematics to solve problems relating to
environmental issues and improve processes to
support environmental protection efforts. Graduates
of our Associate Degree in Applied Science in
Management, Environmental Specialization, and
Environmental Science Certificate programs are
prepared to obtain employment in positions such as
Environmental Science and Protection Technicians,
Chemical Technicians, and Occupational Health and
Safety Technicians. The Associate Degree in Applied
Science in Management, Environmental Science
Specialization, prepares graduates for supervisory roles
in those areas.
The Associate Degree in Science, Environmental
Science Option, allows students to complete the
certificate while earning additional credits that are
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OCCUPATIONAL HEALTH AND
SAFETY TECHNICIANS
zz Help prevent harm to workers, property, the
environment, and the general public; analyze
work environments and implement programs
to control and prevent disease or injury; test
air, water, machines, and other elements of the
work environment and collect the data for safety
specialists to analyze; may conduct inspections and
inform management of areas not in compliance
with State and Federal laws or employer policies.

Career Clusters: Agriculture, Food and Natural Resources; Science, Technology, Engineering, and Mathematics
Employers Include:
zz All types of businesses, industry, and
organizations, especially Federal, State, and
localgovernments and scientific/technical services
firms

Expected Annual Starting Salary
ENVIRONMENTAL SCIENCE AND PROTECTION
TECHNICIANS
$
IN $
1,000

10

20

30

40

50

40

50

CHEMICAL TECHNICIANS

Success In This Career Will Require:
zz A strong interest in science and protecting the
environment

$
IN $
1,000

10

20

30

OCCUPATIONAL HEALTH AND SAFETY TECHNICIANS

zz Excellent analytical and organizational skills
zz Effective oral and written communication skills
zz Strict adherence to safety procedures while
collecting, handling, and being exposed to samples
of potentially toxic materials

$
IN $
1,000

10

20

30

40

50

OUTLOOK

Overall, employment is expected to grow about
as fast as average compared to all occupations.
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FINANCIAL SERVICES
Career Clusters: Business, Management, and Administration; Finance

PROGRAM OPTIONS
Financial Services Certificate
Our Financial Services Certificate program was
created in response to the steadily increasing need,
especially in our region, for employees with a basic
background in finance to fill many different types
of positions in the banking and financial services
industry. Graduates of this program possess the
desired qualifications to become successfully
employed in a wide variety of positions such as Bank
Tellers; New Account, Loan and Credit Clerks; Bill and
Account Collectors; and Loan Officers.
Graduates of the Financial Services Certificate
program may apply several of their credits towards
an Associate Degree in Accounting, General
Business, or Management, as appropriate, if they
wish to continue their education. Coursework can
be completed part-time or full-time, day or evening,
with some coursework available online and via other
distance learning methods.

22

BUSINESS, COMPUTER, ARTS & SCIENCES

BANK TELLERS
zz Update and maintain accounting and financial
records, using specialized accounting software,
spreadsheets, and databases; Bank Tellers
have responsibility for the accounts in smaller
businesses; Accounting Assistants often have more
specialized tasks with larger companies such as in
accounts payable or accounts receivable; Auditing
Assistants verify records of transactions posted
by other workers, check figures and documents to
ensure that they are accurate and properly coded.

NEW ACCOUNT, LOAN AND CREDIT CLERKS
zz Help customers open and close accounts and
apply for banking services; sell various bank
services to potential clients; handle and resolve
problems or complaints; prepare loan paperwork,
process applications, and complete the required
documentation after a loan or line of credit has
been approved.

Career Clusters: Business, Management, and Administration; Finance

BILL AND ACCOUNT COLLECTORS
zz Attempt to collect payment on overdue loans by
locating and notifying customers of delinquent
accounts; prepare statements to credit department
if customer fails to respond; initiates repossession
proceedings or service disconnection; keep records
of collections and status of accounts.

LOAN OFFICERS
zz Evaluate loan applications, determine an applicant’s
ability to repay a loan, and recommend approval of
loans; usually specialize in commercial, consumer,
or mortgage lending; advise borrowers on the
management of their finances or take action to
collect outstanding amounts.

Expected Annual Starting Salary
BANK TELLERS

$
IN $
1,000

10

20

40

50

30

40

50

30

40

50

40

50

30

NEW ACCOUNT, LOAN, AND CREDIT CLERKS
$
IN $
1,000

10

20

BILL AND ACCOUNT COLLECTORS
$
IN $
1,000

10

20

LOAN OFFICERS

$

Employers Include:

IN $
1,000

10

20

30

zz Commercial banks, savings banks, credit unions,
Federal reserve banks
zz Business support services industries, which
includes collection agencies

Success In This Career Will Require:
zz Excellent management, sales, customer service and
critical thinking skills
zz Good oral and written communicate skills
zz Poise, tactfulness, diplomacy, confidentiality, and a
high level of personal responsibility
zz Strong computer skills

OUTLOOK

Overall, employment is expected to grow about
as fast as average compared to all occupations.
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GENERAL MANAGEMENT
Career Cluster: Business, Management, and Administration

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
Management, General Management Specialization
Office Managers and Supervisors are responsible for
organizing and coordinating administrative activities to
support the success of a business or organization. The
Associate Degree in Management with a Specialization
in General Management provides graduates with the
business knowledge and leadership skills necessary to
work effectively in both supervisory and entry-level
managerial positions. Although specific functions of
Office Managers and Supervisors can vary significantly
depending on the type of business or organization in
which they work, they share many common duties.

OFFICE MANAGERS AND SUPERVISORS
zz Oversee the work of office, administrative, or
customer service employees to ensure adherence
to quality standards, deadlines, and proper
procedures; prepare and issue work schedules
and duty assignments; provide input into budget
planning and preparation processes; implement
corporate and departmental policies and
procedures; evaluate employees’ job performance;
interview, select, and provide training to new
employees.

Employers Include:
zz All industries employ workers with these skills.
zz Local government and accounting, tax preparation,
bookkeeping, and payroll services firms are some
of the main employers.

Success In This Career Will Require:
zz Strong teamwork, problem-solving, leadership, and
communication skills
zz Ability to organize and coordinate work efficiently

Expected Annual Starting Salary
OFFICE MANAGERS AND SUPERVISORS
$

IN $
1,000

10

20

30

40

50

zz Determination, confidence, and decisiveness
zz Increasingly, a broad base of office skills coupled
with personal flexibility to adapt to changes
in organizational structure and move among
departments when necessary
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OUTLOOK

Employment is expected to grow moderately
compared to all occupations.

HUMAN RESOURCES

Career Clusters: Business, Management, and Administration; Human Services

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
Management, Human Resources Specialization
Human Resource Management Specialist Certificate
Those employed in the human resources area of an
organization are primarily concerned with recruiting,
hiring, and maintaining well-qualified, trained, and
satisfied employees for the organization itself.
Human Resources Assistants serve many basic
functions in this important department.
With work experience, graduates of the Associate
Degree in Management, Human Resources
Specialization program, are prepared for supervisory
positions, and eventually, positions of higher
responsibility in a business or organization’s human
resources department. Graduates of the Certificate
program may apply their credits towards an Associate
Degree, as appropriate, if they wish to continue their
education.

HUMAN RESOURCES ASSISTANTS
zz Maintain an organization’s human resource records,
which includes confidential employee information.
zz Post job vacancies; screen job applicants; notify
applicants of their acceptance or when advertised
positions are filled; explain the organization’s
employment policies; refer qualified applicants to
the employing official.
zz Answer questions and maintain employee records
concerning benefits such as health and life
insurance.
zz Undertake a variety of other personnel and general
office-related tasks.

Employers Include:
zz All industries employ workers with these skills,
especially Federal, State and local governments
and both public and private educational institutions

Success In This Career Will Require:
zz Ability to successfully interact and communicate with
individuals at all levels of an organization
zz Poise, tactfulness, diplomacy, confidentiality, and good
interpersonal skills
Expected Annual Starting Salary
HUMAN RESOURCES ASSISTANTS
$
IN $
1,000

10

20

30

40

50

OUTLOOK

Employment is expected to grow as fast as
average for all occupations.
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INSURANCE SALES
Career Clusters: Business, Management, and Administration; Finance

CONTINUING EDUCATION COURSES

Employers Include:

Life, Accident and Health Insurance Pre-Licensing
Property and Casualty Insurance Pre-Licensing

zz 50% work for insurance agencies and brokerages

As people plan their financial futures, most realize
that they should be prepared for the unexpected.
In doing so, they often seek the services of Insurance
Sales Agents. Insurance Sales Agents must be
licensed in the State in which they plan to work.
The Insurance Pre-Licensing courses offered at
York Technical College prepare students to become
licensed in Life, Accident and Health Insurance
and/or Property and Casualty Insurance in the State
of South Carolina. Courses are offered in the form
of traditional classroom learning experiences.

zz Insurance companies and carriers

INSURANCE SALES AGENTS
zz Sell one or more types of insurance, such as
property and casualty, life, health, disability, and
long-term care; prepare reports, maintain records,
and seek out clients; offer clients financial analysis
or advice on how to minimize risks.

zz 26% are self-employed
zz Banks and securities brokerages

Success In This Career Will Require:
zz Proper and appropriate licensure, the requirements
for which may vary from state to state
zz Excellent interpersonal skills, confidence, and sales
ability
zz Problem-solving ability
zz Initiative, with a disciplined work ethic

Expected Annual Starting Salary
INSURANCE SALES AGENTS

$

OUTLOOK

Employment is expected to grow about as
fast as the average for all occupations.
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IN $
1,000

10

20

30

40

50

LOGISTICS

Career Clusters: Business, Management, and Administration; Finance
Manufacturing; Transportation, Distribution, and Logistics

PROGRAM
Associate Degree in Applied Science, Major in
Management, Logistics Specialization
Warehousing, distribution centers, and storage
facilities are a growing sector of our local economy.
Warehouse/Distribution Center Supervisors directly
supervise and coordinate the movement of materials
in and out of these facilities. Graduates of our
Associate Degree in Applied Science in Management,
Logistics Specialization Program, have the
management skills and knowledge of purchasing,
procurement and supply chain strategies necessary to
effectively perform these duties.

WAREHOUSE/DISTRIBUTION
CENTER SUPERVISORS
zz Staff, supervise, and provide safety and other
training to various workers such as dispatchers;
shipping, receiving and traffic clerks; vehicle
equipment mechanics; and parts managers.
zz Utilize computer programs and spreadsheets to
resolve logistical problems such as forecasting
the demand for transportation of goods; mapping
out the most efficient traffic routes; scheduling the
transportation of goods; planning assignments
and equipment allocations to meet transportation,
operations, or production goals; ordering parts and
equipment service support.

Employers Include:
zz All types of industry, businesses and organizations
that involve shipping and receiving
zz Warehousing facilities
zz Distribution centers
zz Storage facilities
zz Truck transportation industry

Success In This Career Will Require:
zz Computer aptitude; knowledge of information systems
zz Determination, confidence, and decisiveness
zz Good communication, problem-solving, and analytical
skills
zz Ability to organize and coordinate work efficiently
OUTLOOK

Employment is expected to grow faster than
the average.

Expected Annual Starting Salary
WAREHOUSE/DISTRIBUTION CENTER SUPERVISORS

$
IN $
1,000

10

20

30

40

50
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MEDICAL OFFICE
Career Clusters: Business, Management, and Administration; Health Science

PROGRAM OPTIONS
Medical Office Certificate

CONTINUING EDUCATION COURSES
Electronic Medical Records
Medical Transcription
Medical Billing
Medical Office Processes
Coding for the Medical Office
Inpatient & Outpatient Medical Coding

As the health care industry continues to grow, so does
the need for medical office workers. Graduates of our
Medical Office Certificate program possess a well rounded
background in office and computer skills
combined with specific, medical office-related
coursework such as medical terminology,
transcription, and medical document production.
This certificate prepares students to become Medical
Administrative Assistants in a medical office
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environment. Additionally, graduates of the Certificate
program may apply their credits as appropriate
towards an Associate Degree in Administrative Office
Technology if they wish to continue their education
and develop their skills further.
Our short courses in Electronic Medical Records,
Medical Transcription, Medical Coding, and Medical
Billing offer students specialized, focused training
designed to help them to obtain employment in
these specific roles in a medical environment. Both
the credit and non-credit course offerings are
available as online classes, which mean that you can
learn these skills and train for a successful Medical
Office career in the convenience of your own home.

MEDICAL ADMINISTRATIVE ASSISTANTS
zz Use computers and a variety of office equipment;
schedule patient appointments and staff meetings;
transcribe dictation and prepare correspondence;
assist physicians with reports, speeches, articles,
and conference proceedings; record simple medical
histories, arrange for patients to be hospitalized
and order supplies; apply knowledge of insurance
rules, billing practices, and hospital or laboratory
procedure in their everyday duties.

Career Clusters: Business, Management, and Administration; Health Science

MEDICAL TRANSCRIPTIONISTS
zz Transcribe dictated recordings made by physicians
and other health care professionals into medical
reports, correspondence, and other administrative
material; listen to recordings on a headset and key
the text into a personal computer or word processor,
editing as necessary for grammar and clarity; return
transcribed documents to the physicians for review.

MEDICAL CODING SPECIALISTS
zz Assign a code to each medical diagnosis or procedure,
using their knowledge of disease processes; use
classification systems software to assign the patient
to one of several hundred “diagnosis-related groups,”
or DRGs, which determine the amount for which the
hospital will be reimbursed if the patient is covered
by Medicare or other insurance programs; use other
coding systems as necessary.

MEDICAL RECORDS & HEALTH INFORMATION
TECHNICIANS
zz Transcribe dictated recordings made by physicians
and other health care professionals into medical
reports, correspondence, and other administrative
material; listen to recordings on a headset and key
the text into a personal computer or word processor,
editing as necessary for grammar and clarity; return
transcribed documents to the physicians for review.
OUTLOOK

Overall, job growth is expected to be average,
and job prospects should continue to be good.
Expected Annual Starting Salary
MEDICAL ADMINISTRATIVE ASSISTANTS
$
IN $
1,000

MEDICAL BILLING SPECIALISTS
zz Send medical billing requests to medical insurance
companies for payment processing, using DRG codes
and other patient treatment information to determine
the appropriate charges; follow very specialized
procedures to submit claims, which may differ vastly
among various insurance agencies.

Employers Include:
zz Hospitals, physicians’ offices and outpatient clinics
zz Insurance companies
zz Independent insurance and coding agencies

10

20

30

40

50

30

40

50

MEDICAL TRANSCRIPTIONISTS

$
IN $
1,000

10

20

MEDICAL CODING AND MEDICAL BILLING SPECIALISTS
$
IN $
1,000

10

20

30

40

50

MEDICAL RECORDS & HEALTH INFORMATION TECHS
$
IN $
1,000

10

20

30

40

50

zz Many choose to become self-employed.

Success In This Career Will Require:
zz Knowledge of medical terminology and diagnostic
procedures
zz Proficiency with personal computers and software
required to perform functions of the position
zz Certification in the respective specialty area is
desirable and often necessary for advancement.
zz Excellent written communication skills
zz Accuracy and attention to detail
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PARALEGAL / LEGAL OFFICE
Career Clusters: Business, Management, and Administration; Law, Public Safety, and Security

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
Administrative Office Technology, Paralegal
Specialization
Legal Office Certificate

CONTINUING EDUCATION COURSE
Paralegal Certificate
Paralegals and Legal Secretaries are being hired in
greater numbers than ever before. They can work in many
different areas of the law, including litigation, corporate
law, criminal law, and real estate, just to name a few. The
Associate Degree in Administrative Office Technology,
Paralegal Specialization, provides students with extensive
training in office technology, professional development,
and specific areas of the law to prepare them for positions
as Paralegals, also commonly referred to as Legal
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Assistants.
Some of the degree coursework may also be applied
towards a four-year degree depending upon the
requirements of the chosen college or university.
Those who wish to gain employment in a legal office in
a shorter period of time can choose to pursue the Legal
Office Certificate program or the non-credit Paralegal
Certificate course. Those who graduate from the Legal
Office Certificate program are qualified to obtain
employment as Legal Administrative Assistants and
may apply their credits towards the Associate Degree in
Administrative Office Technology if they wish to continue
their education and develop their skills further.

PARALEGALS AND LEGAL ASSISTANTS
zz Assist lawyers in preparing for real estate closings,
hearings, trials, mediations, arbitrations, client
meetings, depositions, and corporate meetings.

Career Clusters: Business, Management, and Administration; Law, Public Safety, and Security
zz Gather and analyze legal research materials such as
statutes, court opinions, legal articles, and discovery
documents; draft many various types of legal
documents; may supervise the activities of other law
office employees.

OUTLOOK

Overall, job opportunities are expected to be
excellent, and employment is expected to grow
much faster than the average for all occupations.
Expected Annual Starting Salary

LEGAL ADMINISTRATIVE ASSISTANTS
zz Prepare many various types of legal correspondence
and legal papers under the supervision of an
attorney or a paralegal; assist with legal research;
use a variety of office equipment to perform duties;
plan and schedule appointments, make travel
arrangements, and coordinate the use of meeting
rooms, court reporters, and other facilities or
individuals related to any case events; maintain
paper and electronic files.

PARALEGALS AND LEGAL ASSISTANTS
$
IN $
1,000

10

20

30

40

50

40

50

LEGAL ADMINISTRATIVE ASSISTANTS

$
IN $
1,000

10

20

30

Employers Include:
zz Private law firms
zz Corporate legal departments
zz Various levels of government
zz Essentially, paralegals can be utilized in any job
which requires some understanding of the law and
the legal system.

Success In This Career Will Require:
zz Understanding of legal terminology, legal document
production, and the workings of the legal system
zz Familiarity with the operation and applications of
computers in legal research and litigation support
zz Research and investigative skills (Paralegals)
zz Attention to detail and good organizational skills
zz Proficient typing, spelling, punctuation, grammar,
and communication skills
zz Willingness to work occasional, long hours to meet
deadlines
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REAL ESTATE
Career Clusters: Business, Management, and Administration; Finance; Architecture and Construction

CONTINUING EDUCATION COURSES

REAL ESTATE SALES AGENTS AND BROKERS

Real Estate Sales I

zz Rent, buy, or sell property for clients; study property
listings, interview prospective clients, accompany
clients to property sites, and draw up real estate
contracts; act as an intermediary in negotiations
between buyers and sellers; advise clients on market
conditions, prices, mortgages, legal requirements,
and other related matters; promote sales of
properties through advertisements, open houses, and
participation in multiple listing services.

Broker
Property Management
One of the most important and complex financial events
in peoples’ lives is the purchase or sale of a home or other
investment property. Our Continuing Education division
offers a variety of license preparatory classes as well
as pre-licensing and post-licensing courses to prepare
students for the licensing and certification exams and
processes necessary to become Real Estate Agents and
Brokers; and/or Property Managers. Courses are planned
with convenience in mind and are offered in the form of
seminars and traditional classroom learning experiences.
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zz Brokers are required to have at least three years of
experience as a sales agent and operate real estate
offices, overseeing real estate transactions and
supervising agents who handle real estate.

Career Clusters: Business, Management, and Administration; Finance; Architecture and Construction

PROPERTY MANAGERS
zz Manage and oversee operations, maintenance,
administration, and improvement of commercial,
industrial, or residential properties; handle the
financial operations of the property, ensuring that
rent is collected and that mortgages, taxes, insurance
premiums, payroll, and maintenance bills are paid on
time.

Employers Include:
zz More than 50% of real estate agents, brokers, and
property managers were self-employed.
zz Real estate firms

Expected Annual Starting Salary

REAL ESTATE SALES AGENTS
$
IN $
1,000

10

20

30

REAL ESTATE BROKERS
IN $
1,000

10

10

50

$
20

PROPERTY MANAGERS
IN $
1,000

40

30

40

50

40

50

$
20

30

zz Property management firms

Success In This Career Will Require:
zz Proper and appropriate licensure, the requirements
for which may vary according to the State of practice
(see program manager for details)
zz High school diploma or GED
zz Satisfactory credit report
zz Excellent analytical skills, mathematical skills, and the
ability to pay attention to detail
zz Effective interpersonal skills

OUTLOOK

Overall, job growth is expected to be average,
and job prospects should continue to be good.
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UNIVERSITY TRANSFER

transferring to a senior institution. Many students have
successfully transferred from York Technical College to
complete baccalaureate degrees at the University of
South Carolina, Clemson University, Coastal Carolina,
College of Charleston, and Winthrop University – just
to name a few in South Carolina. Successful transfer
students have also completed degrees at the University
of North Carolina, the University of Georgia, Virginia
Tech, and many others.
Career choices for transfer students are as varied as the
students themselves. After transferring and completing
baccalaureate degrees and for some, graduate or
post-graduate degrees, many of our graduates are
now successful doctors, attorneys, entrepreneurs,
educators, chemists, etc.
The key to successful transfer is careful planning! York
Technical College and the South Carolina Commission
on Higher Education work together continually to
improve opportunities for transfer of course credits to
the public senior colleges and universities in our state.
York Technical College has articulation agreements with
Coastal Carolina University, the College of Charleston,
Lander University, and the University of South Carolina
– Columbia, the University of South Carolina – Upstate,
and Winthrop University, etc. to better facilitate a more
seamless transfer process.
All students in the University Transfer program are
assigned a knowledgeable transfer advisor. Together,
the student and advisor work to select appropriate
coursework and tailor an individualized plan for
transfer to meet the degree/major requirements at the
student’s selected senior institution.

PROGRAM OPTIONS
Associate in Arts
Associate in Science
University Studies Certificate
The University Transfer Program at York Technical College
is a great option for students who want to pursue a
baccalaureate degree at a four-year college or university.
Students who earn an Associate in Arts or an Associate
in Science degree are prepared to transfer to a senior
college or university. The University Transfer Program is
an attractive choice for many students because they have
the opportunity to earn up to the first two years of a fouryear college degree – at a fraction of the cost – before
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The University Transfer Program at York Technical
College is a great way to Accelerate your College
Experience!
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CRIMINAL JUSTICE TECHNOLOGY

Career Clusters: Human Services; Law, Public Safety, Corrections, and Security

PROGRAM OPTIONS

POLICE OFFICERS AND SHERIFF’S DEPUTIES

Associate in Applied Science Degree, Major in Criminal
Justice Technology

zz Maintain order, enforce laws and ordinances, and
protect life and property in an assigned patrol
district.

Law Enforcement Certificate
The goal of the Criminal Justice Technology associate
degree program is to give students a well-rounded,
comprehensive education in law enforcement, the
courts and corrections. Although an associate degree
is usually a minimal requirement for promotional
opportunities and leadership positions in this career
field, we offer a Law Enforcement Certificate for those
students who desire a shorter program and quicker
entry into the criminal justice workforce. Both credit
programs can assist students in becoming better
prepared to meet the requirements of the basic law
enforcement and basic jail officer courses held at the
South Carolina Criminal Justice Academy.

zz Patrol a specific area on foot or in a vehicle;
respond to calls for service; direct traffic; issue
traffic summonses; investigate accidents;
apprehend and arrest suspects or serve legal
processes of courts.
zz Work in partnership with the community in
developing crime prevention strategies.

Upon graduation, Criminal Justice Technology students
are prepared to obtain a variety of law enforcement
related positions such as Police Officers and Sheriff’s
Deputies, Correctional and Detention Officers, and
Private Security Positions. Other human services
support positions may also be available for criminal
justice graduates.

CORRECTIONAL AND DETENTION OFFICERS
zz Control inmate movement in penal or
rehabilitative institutions in accordance with
established regulations and procedures.
zz Assist with inmate movement between
jail,courtroom, prison, or healthcare facility.

PRIVATE SECURITY OFFICERS
zz Guard, patrol, or monitor premises to prevent theft,
violence, or infractions of rules.

PRIVATE INVESTIGATORS
zz Detect occurrences of unlawful acts or infractions
ofrules in private establishments, or seek, examine,
and compile information for clients.

Expected Annua
POLICE OFFICERS AND SHERIFF’S DEPUTIES

$
IN $
1,000

10

20

30

40

50

30

40

50

PRIVATE SECURITY OFFICERS

$
IN $
1,000
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10

20

Career Clusters: Human Services; Law, Public Safety, Corrections, and Security

Success In This Career Will Require:
zz High school diploma or GED
zz U.S. citizenship for Police, Patrol and Correctional
Officers
zz Ability to handle dangerous and stressful situations
effectively
zz Meeting physical and/or personal qualifications
required by the agency/employer, which may include
physical fitness assessment and/or investigation of
background and character traits
zz Good character and effective interpersonal skills
zz Police academy training required for Police and Patrol
Officers; licensing required in most states for Private
Investigators

Employers Include:
zz Local and State police agencies, sheriff’s offices, jails,
detention centers, and correctional facilities
zz Juvenile justice agencies
zz Corporate and industrial settings
(Private Security Positions)
zz State and County courts

OUTLOOK

Overall, job prospects in this field are expected to
continue to be good, with employment projected to
grow about as fast as average.

al Starting Salary
CORRECTIONAL AND DETENTION OFFICERS

$
IN $
1,000

10

20

30

40

50

40

50

PRIVATE INVESTIGATORS

$
IN $
1,000

10

20

30
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DENTAL TECHNOLOGIES
Career Cluster: Health Science

PROGRAM OPTIONS
Associate in Applied Science Degree, Major in Dental
Hygiene
Diploma in Applied Science, Expanded Duty Dental
Assisting
Graduates of our Dental Hygiene and Dental Assisting
programs find great fulfillment from helping people of
all ages with oral health issues, which is very important
to their overall health. Dental Hygienists and Dental
Assistants perform two separate functions within a
dental office; therefore, the content of their training
coursework is quite different.

DENTAL ASSISTANTS
zz Work chairside as dentists examine and treat
patients.
zz Make patients as comfortable as possible, prepare
them for treatment, and obtain their dental
records.
zz Hand instruments and materials to dentists and
keep patients’ mouths dry and clear by using
suction and other devices.
zz Sterilize and disinfect instruments and equipment
zz Sometimes prepare materials form impressions
and restorations, take dental x-rays, and process
x-ray film as directed by a dentist.

Expected Annual Starting Salary
DENTAL HYGIENISTS
IN $
1,000

10

20

30

40

50

20

30

40

50

DENTAL ASSISTANTS
IN $
1,000
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The Dental Hygiene and Expanded Duty Dental Assisting
programs at York Technical College are fully accredited
by the Commission on Dental Accreditation.
It is important for students to understand that the
Expanded Duty Dental Assisting coursework is not
designed to transfer towards the Dental Hygiene degree.

Career Cluster: Health Science

DENTAL HYGIENISTS
zz Examine patients’ teeth and gums, recording the
presence of diseases and abnormalities.

OUTLOOK

Job opportunities for both Dental Hygienists and
Dental Assistants should be excellent.

zz Remove calculus, stains, and plaque from teeth;
take and develop dental x-rays; and apply cavity
preventive agents such as fluorides and pit and
fissure sealants.

Success In Both Careers Will Require:
zz Dental Hygienists must be licensed by the State in
which they practice.
zz Most states regulate the duties that Dental
Assistants are allowed to perform through
certification. Our Expanded Duty Dental Assisting
Diploma graduates are prepared for and
encouraged to take the DANB certification exam to
improve marketability and salary potential.
zz Excellent people skills and strong teamwork ethic
zz Attention to detail and good manual dexterity

Employers Include:
zz Dentist offices
zz Some Dental Hygienists are employed in a
flexible, part-time format, and thus may work for
more than one dentist.
zz A small number work for government,
employment services, public health facilities,
schools, and insurance companies.

HEALTH & HUMAN SERVICES
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EARLY CARE AND EDUCATION

Career Clusters: Education and Training; Human Services

PROGRAM OPTIONS
Associate in Applied Science Degree, Major in Early
Care and Education
Diploma in Applied Science, Early Childhood
Development
Child Care Management Certificate
Advanced Certificate in Early Childhood Special
Education
Early Childhood Development Certificate
Infant and Toddler Development Certificate
South Carolina Early Childhood Credential: EDC 101
South Carolina School Age Credential: SAC 101
South Carolina Early Care and Education Credentialing
System
Students and graduates of our Early Care and
Education programs find great rewards in helping
children grow, learn, and gain new skills. We
offer several different program options for those
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individuals interested in pursuing a career working
with young children. The associate degree offers the
most comprehensive training, which is advantageous
for those who wish to obtain positions as Early Education
Teachers in child development center environments. The
associate degree program is nationally accredited by
the National Association for the Education of Young
Children (NAEYC), as is the York Technical College
Child Development Center, where the majority of lab
components are completed.
The diploma and certificates offer shorter-term options
to prepare students to become Child Care Workers
and/or Lead Teachers in child development centers. The
certificates may more specifically address a student’s
particular area of interest. Diploma and certificate credits
can be applied later toward the associate degree if the
student so desires.
Graduates of the Early Care and Education associate
degree may be able to apply some of their credits toward
a baccalaureate degree in Family & Consumer Sciences
from Winthrop University.

Career Clusters: Education and Training; Human Services

CHILD CARE WORKERS

Success In This Career Will Require:

zz Care for children in schools, businesses, private
households, and child care centers; perform a
combination of basic care and teaching duties, but
the majority of time is spent on caregiving activities
such as diapering, dressing, and feeding children;
supervise their play; read to them; and involve them
in educational games.

zz High school diploma or GED

EARLY EDUCATION TEACHERS
zz Create and/or implement lesson plans designed
for children ages birth through 5; capitalize on
children’s play to further language and vocabulary
development, improve social skills, and introduce
scientific and mathematical concepts; provide handson learning opportunities as well as creative activities
such as art, dance, and music.

zz Physical stamina
zz Ability to communicate effectively with children,
parents, coworkers, and/or administrators.
zz Most child care facilities and schools require
employees to submit documentation of negative TB
tests and physical/mental health.
zz They conduct criminal background and central
registry checks which involve fingerprinting of
employees.
zz Self-employed child care workers must have
business acumen and management abilities.
OUTLOOK

Overall, job prospects in this field are expected to continue to
be good, with employment projected to grow about as fast as
average.
Expected Annual Starting Salary

Employers Include:
zz Child development/child care centers, Head Start
centers, and faith-based child care providers
zz Schools (instructional assistants)
zz Private households (nannies)
zz About 1/3 are self-employed, operating as home child
care providers.

CHILD CARE WORKERS
$
IN $
1,000

10

20

30

40

50

30

40

50

EARLY EDUCATION TEACHERS
$
IN $
1,000

10

20
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EMERGENCY MEDICAL TECHNICIAN
Career Cluster: Health Science

CONTINUING EDUCATION COURSES
EMT Basic
Those who are interested in a healthcare career that
offers fast-paced, challenging, and unpredictable work
experiences may want to consider a career as an
Emergency Medical Technician, or EMT. People’s lives
often depend on the quick reaction and competent
care of EMTs. Incidents as varied as heart attacks, slips
and falls, and automobile accidents require immediate
attention from these trained and certified emergency care
professionals. EMTs usually work in teams and may be
members of a hospital emergency department, intensive
or coronary care unit, rescue squad, or volunteer team.

EMERGENCY MEDICAL TECHNICIANS
zz Typically dispatched by a 911 operator, report to the
scene of an emergency and often work with police
and firefighters.
zz Assess the nature of the patient’s condition while
trying to determine whether the patient has any
pre-existing medical conditions.
zz Provide appropriate emergency care and, when
needed, transport the patient to a medical facility;
provide transportation between medical facilities.

Employers Include:
zz Private and public ambulance services
zz Local governments—fire departments, ambulance
services, and emergency medical services
zz Hospital emergency departments
zz Clinics and physicians’ offices

Success In This Career Will Require:
zz Passage of the appropriate National Registry
of Emergency Medical Technicians (NREMT)
certification exam(s)
zz Ability to handle strenuous physical tasks such as
kneeling, bending, and heavy lifting
zz Ability to work quickly and think clearly in the
midst of difficult situations involving life-or-death
circumstances and suffering/distraught patients and
families
zz Ability to handle the demands of working in a
healthcare environment, which includes emotional
maturity
zz Willingness to work nights, weekends, and holidays
to provide services 24 hours a day. EMTs that are
employed by fire departments often have a 51-hour
work week with 24 hours on duty and 48 hours off.
Those employed by police departments or hospitals
usually work 31-42 hours a week and are often on
call. EMTs in private firms often work a 56-hour
week.

Expected Annual Starting Salary
EMERGENCY MEDICAL TECHNICIANS
$
IN $
1,000
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Employment is expected to grow much faster than
the average for all occupations.

HUMAN SERVICES ASSISTANT
Career Cluster: Human Services

PROGRAM OPTION
Human Services Certificate
Individuals who like to work with people and who
have a strong desire to become employed in a helping
profession may find great personal fulfillment from
completing the Human Services Certificate program.
Human Services Assistants help social workers, health
care workers, and other professionals to provide
various services to people. They can hold a wide
variety of job titles, such as human service worker,
intake interviewer, alcohol/drug abuse intake worker,
and gerontology aide, just to name a few.

HUMAN SERVICES ASSISTANTS
zz Assist professionals from a wide variety of fields
to provide client services, as well as support for
families; may assist professionals with developing,
organizing, and conducting programs to prevent
and resolve problems relevant to substance abuse,
human relationships, rehabilitation, or adult
daycare.
zz Assess client needs and investigate their eligibility
for services and/or benefits; provide emotional
support and assist clients awaiting counseling or
crisis intervention.
zz Monitor and keep case records on clients and
report progress to supervisors and case managers.
Expected Annual Starting Salary
HUMAN SERVICES ASSISTANTS

$
IN $
1,000

10

20

30

40

50

Employers Include:
zz State and local governments (Department of Social
Services, various law enforcement agencies, etc.)
zz Treatment facilities
zz Nursing care/adult day care facilities
zz Facilities for mentally disabled and
developmentally challenged individuals
zz School districts

Success In This Career Will Require:
zz High school diploma or GED
zz Strong desire to help others
zz Effective communication skills along with patience
and understanding
zz Respect for maintaining confidentiality
zz Strong sense of responsibility and ability to
manage time effectively
zz It is becoming more common for employers of
Human Services Assistants to require a criminal
background check, and in some settings, workers
may be required to have a valid driver’s license
OUTLOOK

Employment is expected to grow much faster
than the average as a result of rapid growth in
the demand for social and human services.
HEALTH & HUMAN SERVICES
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MEDICAL ASSISTING
Career Cluster: Health Science

PROGRAM OPTION

Success In This Career Will Require:

Medical Assisting Certificate

zz Ability to deal pleasantly and effectively with
patients, coworkers and physicians

Medical Assistants perform a wide variety of
administrative and clinical tasks required to keep the
offices of physicians running smoothly. The Medical
Assisting Certificate program renders students eligible
to sit for the RMA certification (Registered Medical
Assistant) offered through the AMT (American Medical
Technologists) organization. This certification is
recognized by most offices nationwide.

zz Respect for maintaining confidentiality

MEDICAL ASSISTANTS

Employers Include:

zz Duties may vary from office to office, depending
on the location and the size of the practice and the
practitioner’s specialty.

zz Hospitals

zz Act as generalists in small practices, handling both
administrative and clinical duties, while in large
practices, may specialize in a particular area.
zz Administrative duties encompass answering
telephones, updating medical records, filling
out insurance forms, scheduling appointments,
arranging for hospital admission and laboratory
services, and handling billing and bookkeeping.
zz Clinical duties vary by State law and may include
taking medical histories, vital signs, explaining
treatment procedures to patients, assisting in
examinations, collecting and preparing specimens.

zz Ability to handle the demands of working in
a healthcare environment, including safety,
confidentiality and professionalism
zz Manual dexterity and visual acuity (clinical duties)
zz Employers prefer applicants with some experience
and/or certified applicants who have passed a
national examination.

zz Nursing care facilities
zz Physicians’ offices, outpatient clinics, emergency centers
zz Health departments

Expected Annual Starting Salary
MEDICAL ASSISTANTS

$
IN $
1,000

10

20

30

40

50

OUTLOOK

Employment is expected to grow much faster than
the average as the health care ndustry expands and
increasingly utilizes the diverse skills of medical assistants.
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MEDICAL LABORATORY TECHNOLOGIST
Career Clusters: Health Science; Science, Technology, Engineering, and Mathematics

PROGRAM OPTION
Associate in Applied Science Degree, Major in Medical
Laboratory Technology
Medical Laboratory Technologists play an integral
role on the health care team. They are skilled in
obtaining and examining body fluids to assist in
the detection, diagnosis, treatment and prevention
of disease. Graduates are prepared to apply their
training in a variety of health care settings such as
hospitals, doctor’s offices, and medical and diagnostic
laboratories. Graduates may also choose to apply their
coursework towards several baccalaureate program
options. The Medical Laboratory Technology (MLT)
program at York Technical College is accredited by the
National Accrediting Agency for Clinical Laboratory
Science (NAACLS).

MEDICAL LABORATORY TECHNOLOGISTS
zz Prepare specimens for examination, count cells,
and look for normal cells in blood and body fluids.
zz Analyze body fluids and cells for bacteria,
parasites, and other microorganisms as well as
chemical content of fluids.

Employers Include:

zz Use automated equipment and computerized
instruments capable of performing a number of
tests simultaneously, as well as microscopes,
cell counters, and other sophisticated laboratory
equipment.

zz Medical and diagnostic laboratories

zz Test drug levels in blood to determine how a
patient is responding to treatment; analyze test
results and relay them to physicians.
OUTLOOK

Employment is expected to grow much faster than
the average for all occupations.

zz Hospitals
zz Physicians’ offices, outpatient clinics, minor emergency
centers, and veterinary offices
zz Health departments and environmental labs

Success In This Career Will Require:
zz Strong interest in science
zz Attention to detail and the ability to think critically and
solve problems
zz Capability to work and communicate effectively with
patients, coworkers, and physicians
zz Certification by ASCP (American Society for Clinical
Pathology) is a prerequisite for most jobs.

Expected Annual Starting Salary
MEDICAL LABORATORY TECHNOLOGISTS
$
IN $
1,000

10

20

30

40

50
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NURSING

Career Cluster: Health Science

PROGRAM OPTIONS
Associate in Applied Science Degree, Major in Nursing
Diploma in Applied Science, Practical Nursing
Nursing Assistant Course
Those who choose a career in nursing typically have
a strong desire to provide care and comfort to patients
and families in a health care setting. The demands of a
nursing career are numerous; however, it can be quite
fulfilling and rewarding. Our two-year Associate Degree
Nursing (ADN) program, which is a cooperative program
between York Technical College and the University of
South Carolina Lancaster, provides students with the
necessary classroom and clinical training to become
Registered Nurses after passage of the NCLEX-RN
national licensing exam. Completion of the one-year
Practical Nursing Diploma enables students to become
Practical Nurses after passing the NCLEX-PN exam.
The short-term Nursing Assistant courses, both credit
and non-credit, provide students with basic, hands-on
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patient care skills for entry level employment in a health
care environment.
Graduates of our ADN program have the option
of eventually applying their coursework towards a
Bachelor of Science Degree in Nursing (BSN). There are
many colleges and universities which offer fast track
opportunities for ADN graduates to earn their BSN in
an additional one to two years. Additionally, for those
Practical Nurses with a current, active license who wish
to earn an ADN, York Technical College offers an LPN/
ADN transition program. See the York Technical College
Catalog and Handbook for details.
The Associate Degree Nursing and Practical Nursing
programs at York Technical College are approved by the
South Carolina Board of Nursing, Synergy Business
Park; Kingstree Bldg., 110 Centerview Drive, Columbia,
SC 29210, (803) 896-4550, and accredited by the National
League for Nursing Accrediting Commission (NLNAC,
3343 Peachtree Road NE, Suite 850, Atlanta, GA 30326
1-404-975-5000, FAX 404-975-5020 or www.nlnac.org).

Career Cluster: Health Science

REGISTERED NURSES

Success In This Career Will Require:

zz Review patient medical histories and assess
symptoms; develop and implement nursing care
plans; help to perform diagnostic tests and analyze
results; operate medical machinery; administer
treatment and medications; help with patient
follow-up and rehabilitation. Most RNs work as
staff nurses, providing critical health care services
along with physicians, surgeons, and other health
care practitioners. RNs eventually can specialize
in one or more patient care specialties such as
pediatrics, emergency care, oncology, surgical
care, etc.

zz A caring, sympathetic, and responsible individual
with good communication skills

PRACTICAL NURSES

zz Ability to pass challenging licensing (RN, PN) or
certification (CNA) exams

zz Care for patients under the direction of physicians
and registered nurses; provide basic bedside care
such as taking vital signs, monitoring catheters,
and applying dressings; collect samples for
testing, perform routine laboratory tests, record
fluid intake and output; administer prescribed
medications; assist with bathing and dressing.

zz Attention to detail and the ability to think critically
and solve problems
zz Willingness to work long and/or irregular shifts in
some facilities
zz The ability to work effectively during emotionally
difficult circumstances
zz Good health as evaluated by a physical exam and
tuberculosis test
zz Clear background check and drug screens, which
are usually required for employment

zz High school diploma or GED (RN,PN)

Employers Include:
zz Hospitals
zz Nursing and residential care facilities
zz Physicians’ offices, outpatient clinics, minor
emergency centers
zz Home health services

NURSING ASSISTANTS

zz Health departments

zz Perform hands-on patient care such as feeding,
bathing, and dressing; assist with getting patients
into and out of bed and walking; take vital signs,
observe patients’ physical and mental conditions
and communicate any change to the nursing
or medical staff; assist other medical staff by
setting up equipment and assisting with some
procedures.

OUTLOOK

Overall, employment of Registered Nurses, Practical
Nurses, and Nursing Assistants is expected to grow faster
than the average for all occupations.

Expected Annual Starting Salary
REGISTERED NURSES
IN $
1,000
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PRACTICAL NURSES
IN $
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$
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NURSING ASSISTANTS
$
IN $
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PHARMACY TECHNICIAN
Career Cluster: Health Science

PHARMACY TECHNICIANS

PROGRAM OPTIONS
Pharmacy Technician Certificate

CONTINUING EDUCATION COURSES
*Pharmacy Technician
The PharmacyTechnology program seeks to provide qualified
students with the technical skills and knowledge needed
to practice in a variety of pharmacy settings. Pharmacy
technicians must have a broad knowledge of pharmacy
practice, and be skilled in the techniques required to order,
stock, package, and prepare medications.
Pharmacy Technicians help licensed pharmacists provide
medications and other health care products to patients. Our
credit Pharmacy Technician Certificate program and our noncredit, online Pharmacy Technician course provide graduates
with the skills and knowledge that will enable them to qualify
for entry-level positions in pharmacies as well as prepare
them for national certification.
Graduates of the Credit program, which is ASHP accredited,
are eligible to apply for state certification after completing
1,000 work hours in a pharmacy and passing the Pharmacy
Technician Certification Exam given by the Pharmacy
Technician Certification Board.
Clinical facilities require drug screens and/or background
checks before allowing students to participate in clinical
rotation. Students participating in clinical may be required to
have a drug screen at any time during their rotation. Students
accepted to the program must be eligible to attend clinical at
all facilities. Pharmacy Technician students are required to be
registered with the SC Department of Labor, Licensing, and
Regulation Board of Pharmacy prior to beginning clinical
rotations.

zz Receive written prescriptions or requests for
prescription refills from patients; also may receive
prescriptions electronically from doctors’ offices.
zz Prepare prescriptions by retrieving, counting, pouring,
weighing, measuring, and sometimes mixing the
medication.
zz Prepare prescription labels, select the type of
prescription container, and affix the prescription and
auxiliary labels to the container.
zz Price and file prescriptions, which must be checked by
a pharmacist before it is given to the patient
zz May establish and maintain patient profiles, prepare
insurance claim forms, and stock and take inventory of
prescription and over-the-counter medications.
zz Perform administrative duties, such as answering
phones, stocking shelves, and operating cash registers
zz Refer any questions regarding prescriptions, drug
information, or health matters to a pharmacist

Employers Include:
zz Retail pharmacies, either independently owned or part
of a drugstore chain, grocery store, department store, or
mass retailer
zz Hospitals
zz Mail-order and internet pharmacies

Success In This Career Will Require:
zz Physical stamina; must have the ability to stand for most
of the workday; may need to lift heavy boxes or climb
stepladders to retrieve supplies from high shelves
zz Strong customer service and communication skills
zz Willingness to work evenings, weekends and holidays
if employed by a retail pharmacy or hospital
zz A detail-oriented, organized individual
zz Employers favor Pharmacy Technicians who have
obtained certification. Certification requires a high
school diploma or GED, no felony convictions of any
kind within five years of applying, and no drug or
pharmacy related felony convictions at any point.
Expected Annual Starting Salary
PHARMACY TECHNICIANS

$
IN $
1,000

10

20

30

40

50

OUTLOOK

Employment is expected to grow much faster than the
average.
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* Available only in an online format

RADIOLOGIC TECHNOLOGY
Career Cluster: Health Science

PROGRAM
Associate in Applied Science Degree, Major in
Radiologic Technology
Radiologic Technology is the fastest growing allied
healthcare field in the United States today. Graduates
from our Radiologic Technology program are trained
to use sophisticated equipment to help physicians
diagnose and treat patients.
Radiologic Technologists can work in several different
areas such as Radiology, Mammography, CT, MRI,
Ultrasound, Cardiac Catheterization, and Angiographic
Labs, as well as Emergency Rooms and Surgical
Operating Rooms. Students should have a strong
interest in science and math in order to understand the
biological as well as technical aspects of the program.
Graduates may choose to continue their education at a
college or university which offers a Bachelor’s degree
or higher in Radiography. Contact the Radiologic
Program Director for additional information.
The Radiologic Technology program at York Technical
College is accredited by the Joint Review Committee
on Education in Radiologic Technology.

RADIOLOGIC TECHNOLOGISTS
zz Produce radiographs of parts of the human body
for use in diagnosing medical problems
zz Prepare and assess patients and perform
radiologic examinations by explaining the
procedure and positioning patients so that
the parts of the body can be appropriately
radiographed
zz Position radiology equipment in the administration
of ionizing radiation, preventing unnecessary
exposure to radiation by using appropriate
protection devices
zz Keep patient records; adjust and maintain
equipment
zz Administer patient care, provide assessment of
patient conditions, administer IV contrast and
medications as appropriate under the supervision
of a Radiologist

Success In This Career Will Require:
zz Passage of the certification exam of the American
Registry of Radiologic Technology National Board
zz Excellent interpersonal skills with both patients
and coworkers; tolerance of personal differences
zz Attention to detail and the ability to think critically
and solve problems
zz Ability to work well under pressure
zz Physical stamina for standing for long periods as
well as positioning and turning patients

Expected Annual Starting Salary
RADIOLOGIC TECHNOLOGISTS
$

Employers Include:
zz
zz
zz
zz
zz

Hospitals
Imaging centers
Physicians’ offices
Urgent care centers
Mobile radiography units

IN $
1,000
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OUTLOOK

Job opportunities are expected to be favorable, and
employment is expected to grow faster than the
average for all occupations.
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SURGICAL TECHNOLOGY
Career Cluster: Health Science

PROGRAM OPTIONS
Diploma in Applied Science, Surgical Technology
Central Service Certificate

Surgical Technologists handle the instruments,
supplies, and equipment necessary during surgical
procedures. They have an understanding of the
procedures being performed, anticipate the needs of
the surgeon, and are constantly on vigil for
maintaining the sterile field in the operating room
environment.
Surgical Technologists are important members of
the operating room team, trained to prepare both
the operating room and the patient for surgery as
well as to provide assistance to nurses and doctors
during surgical procedures. Graduates of our
Surgical Technology diploma program are eligible
to take the national certification exam through
NBSTSA (National Board of Surgical Technology and
Surgical Assisting) to become Certified Surgical
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Technologists following graduation. They are trained
in surgical areas such as general, orthopedic, plastic,
OB/GYN, cardiovascular, etc.
The Central Service Certificate program provides
a more short-term training option for students
interested in working in the surgical environment
as Healthcare Central Service Material Managers,
eligible to become certified through IAHCSMM
(International Association of Healthcare Central
Service Material Management).
Graduates of the Central Service Certificate program
may continue their education by applying their credits
directly toward the Surgical Technology Diploma
on a space available basis. The Surgical Technology
program at York Technical College is accredited by
the Commission on Accreditation of Allied Health
Education Programs.

Career Cluster: Health Science

SURGICAL TECHNOLOGISTS

Success In This Career Will Require:

zz Check supplies and equipment needed for surgical
procedure; set up sterile table with instruments,
supplies, equipment, and medications/solutions
needed for procedure; perform appropriate counts
with circulator prior to the operation and before
incision is closed; gown and glove surgeon and
assistants; help in draping sterile field; pass
instruments, etc., to surgeon during procedure;
maintain highest standard of sterile technique
during procedure; prepare sterile dressings; clean
and prepare instruments for terminal sterilization;
assist other members of team with terminal
cleaning of room; assist in prepping room for the
next patient.

zz Certification through NBSTSA (Surgical
Technologists) or IAHCSMM (Healthcare Central
Service Material Managers)

CENTRAL SERVICE TECHNICIANS

zz Manual dexterity and the ability to think quickly
under stressful conditions
zz Good organizational and communication skills
zz Physical stamina to stand for long periods of time
as well as for lifting and moving patients and
heavy equipment
zz Ability to handle the demands of working in the
operating room environment, which includes
emotional maturity.
zz Utilization of safety precautions to protect from
exposure to various types of diseases
zz Working knowledge of anatomy, physiology, and
microbiology

zz Possess a sound knowledge of all types of
healthcare materials and equipment; prepare,
sterilize, install, and clean health care equipment;
provide equipment to various departments
throughout the healthcare setting; identify and
assemble instruments, operate sterilizers, and
build case carts; knowledgeable of the basic
principles and uses of surgical instruments,
sutures, dressings, drains, and the reclamation of
used items for reprocessing.

OUTLOOK

Job growth for this profession is much faster than
average, according to the Bureau of Labor Statistics,
with 24 percent growth expected between now and 2016.

Employers Include:
zz Hospitals
zz Physicians’ offices
zz Outpatient care centers
zz Veterinary offices
zz Medical sales equipment companies

Expected Annual Starting Salary
CENTRAL SERVICE TECHNICIANS

SURGICAL TECHNOLOGISTS

$
IN $
1,000

10

20

30

$
40

50

IN $
1,000

10

20

30

40

HEALTH & HUMAN SERVICES

50

51

AIR CONDITIONING/REFRIGERATION MECHANICS
Career Cluster: Architecture and Construction

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
General Technology, Air Conditioning/Refrigeration
Mechanics Concentration
Diploma in Applied Science, Air Conditioning/
Refrigeration Mechanics
HVAC Installer Certificate
HVAC Service Technician Certificate
HVAC Systems Design Certificate

Heating and air conditioning systems control the
temperature, humidity, and the total air quality in
residential, commercial, industrial, and other
buildings. They consist of many mechanical,
electrical, and electronic components such as
motors, compressors, pumps, fans, ducts, pipes,
thermostats, and switches. Our Air Conditioning/
Refrigeration Mechanics program provides the
necessary training for the installation, maintenance,
and repair of such systems.

Success In This Career Will Require:

HVAC TECHNICIANS

zz Good basic math, reading, and critical thinking skills

Maintain, diagnose, and correct problems
throughout the entire HVAC system; adjust
system controls to recommended settings and
test the performance of the entire system using
special tools and test equipment; often specialize
in either installation or maintenance and repair;
follow blueprints and other specifications; must
be adept at using a variety of tools.

zz Desire to work with your hands

Employers Include:
zz
zz
zz
zz
zz
zz

Construction industry
Retail establishments
Hospitals
Office buildings
Factories
Anywhere there is climate-control equipment

zz Ability to work effectively in various environments,
which may include hot and cold temperatures,
cramped spaces, or high places
zz Obtaining certification through one of several
organizations is increasingly recommended
by employers and may increase advancement
opportunities.

OUTLOOK

Jobs in this field are expected to grow faster
than average, and job prospects are expected to
be excellent.

Expected Annual Starting Salary
HVAC TECHNICIANS
IN $
1,000
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AUTOMOTIVE TECHNOLOGY
Career Cluster: Transportation, Distribution, and Logistics

Employers Include:
zz Automotive dealerships
zz Automotive repair and maintenance shops
zz Fleet service shops
zz Some are self-employed.

Success In This Career Will Require:
zz Good critical thinking and analytical ability
zz Excellent mechanical skills and hand to eye
coordination

PROGRAM OPTIONS
Associate Degree in Applied Science in Automotive
Technology

zz Following graduation, certification through
ASE (National Institute for Automotive Service
Excellence); although not required, is becoming
a standard credential that is desired by many
employers

Diploma in Applied Science in Automotive Mechanics
Engine and Engine Repair Certificate
Automotive Electrical and Air Conditioning
Certificate
Automotive Fuel Systems Certificate

OUTLOOK

Overall, job prospects in this field are expected
to continue to be very good.

Automotive Brakes, Steering and Suspension
Certificate
Automotive Power Trains Certificate
The work of automotive technicians has evolved over
the years from basic mechanical repair to a high
technology career. The automotive technology
profession requires highly-skilled and well-trained
technicians who possess the knowledge and ability
to work on vehicles that become more sophisticated
every year. We have several options available
within our Automotive Technology program that
help students gain the skills necessary to obtain
employment as Automotive Technicians. The
Automotive Technology program is certified by the
National Automotive Technicians Education
Foundation (NATEF).

Expected Annual Starting Salary
AUTOMOTIVE TECHNICIANS
$
IN $
1,000
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20

30

40

50

AUTOMOTIVE TECHNICIANS
zz Use high-tech skills to diagnose, adjust, repair,
or overhaul automobiles and light trucks that run
on gasoline, ethanol, and other alternative fuels
such as electricity; effectively utilize computerized
shop equipment and electronic components while
maintaining their skills with traditional hand
tools. In addition to electronics and computers,
automotive technicians must learn and understand
the science behind the alternate-fuel vehicles.
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BUILDING CONSTRUCTION MANAGEMENT

Career Clusters: Architecture and Construction; Business, Management, and Administration

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
General Technology, Building Construction Trades
Concentration
Building Construction Management Certificate
Construction projects require the talents of many
skilled workers, from electricians, to carpenters, to
plumbers. It takes a great deal of planning and
organization to coordinate the many facets involved
in the successful completion of a construction project.
Our Building Construction Management program
provides students with the necessary supervisory
skills required to become a Site or Project Manager for
residential building constructionprojects.
Admission to the Building Construction Management
certificate requires prior completion of an approved
Building and Construction Trades certificate. Contact
the program manager for details.

Employers Include:
zz General building contractors
zz Specialty trade contractors

Success In This Career Will Require:

CONSTRUCTION PROJECT MANAGERS

zz Knowledge of construction methods, materials, and
regulations

zz Coordinate and supervise the construction process
from the conceptual development stage through
final construction, making sure that the project
gets done on time and within budget; often work
with owners, engineers, architects, and others who
are involved in the construction process; oversee
trade contractors to complete specificpieces of the
project.

zz Business and management skills as well as related
experience within the construction industry
zz Decisiveness and the ability to work well under
pressure, particularly when faced with unexpected
outcomes or delays
zz The ability to coordinate several major activities
at once, while analyzing and resolving specific
problems

OUTLOOK

Jobs in this field are expected to grow about as fast
as the average.
Expected Annual Starting Salary
CONSTRUCTION PROJECT MANAGERS

$
IN $
1,000
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COMPUTER ENGINEERING TECHNOLOGY

Career Clusters: Information Technology; Science, Technology, Engineering, and Mathematics

PROGRAM
Associate Degree in Applied Science, Major in
Computer Engineering Technology
Graduates of the Computer Engineering Technology
program possess a broad understanding of all
aspects of hardware and software for microprocessors
and computer systems as well as a sound
knowledge of basic electronics. Computer subject
concentration areas include programming, CISCO
networking, computer networking, and webpage
design. This unique “electronics-plus-computer”
curriculum prepares graduates for entry-level
employment as Computer Engineering Technicians.
For those graduates interested in furthering their
education, some institutions offering a Bachelor of
Engineering Technology Degree may accept the first
two years of Electronics Engineering Technology
toward that degree (see the program manager for
details). The Computer Engineering Technology
program is accredited by the Technology Accreditation
Commission of ABET.

COMPUTER ENGINEERING TECHNICIANS
zz Install, maintain, test, troubleshoot, repair
computers, or sell computers and computer
peripheral equipment used by consumers,
business, or industry; respond to inquiries from
their organizations’ computer users and may
run automatic diagnostics programs to resolve
problems; troubleshoot and repair circuit boards,
processors, chips, and electronic equipment.

Employers Include:
zz Professional, scientific, and technical services
industries
zz Administrative and support services companies,
financial institutions, insurance companies,
government agencies, educational institutions,
software publishers, telecommunications
organizations, and health care organizations

Success In This Career Will Require:
zz Good math and computer skills
zz Persistence and initiative
zz Strong problem-solving, analytical, and
communication skills
OUTLOOK

Overall, employment is expected to increase
about as fast as the average for all occupations.
Expected Annual Starting Salary
COMPUTER ENGINEERING TECHNICIANS
$
IN $
1,000
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20
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40
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ELECTRONICS ENGINEERING TECHNOLOGY
Career Cluster: Science, Technology, Engineering, and Mathematics

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
Electronics Engineering Technology
The Electronics Engineering Technology program
provides students with a solid foundation in basic
electronics that can be applied in business and
industry. The combination of classroom and
laboratory learning ensures that students gain
hands-on experience with the latest and most
modern test equipment. Associate Degree graduates
are well prepared for entry level positions as
Electronics Engineering Technicians.
For those graduates interested in furthering their
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education, York Technical College and South Carolina
State University have an articulation agreement in
place which allows our Associate Degree graduates to
earn their Bachelor of Science in Electronics
Engineering Technology degree from SC State right
here at York Technical College.
Other institutions offering a Bachelor of Engineering
Technology Degree, may also accept our Associate
Degree in Electronics Engineering Technology as the
first two years of their Bachelor degree programs.
Contact the program manager for additional details
and information regarding transfer options.
The Electronics Engineering Technology program is
accredited by the Technology Accreditation
Commission of ABET.

Career Cluster: Science, Technology, Engineering, and Mathematics

ELECTRONICS ENGINEERING TECHNICIANS
zz Apply electrical and electronic theory and related
knowledge, under the direction of engineering
staff, to design, build, repair, calibrate, and modify
electrical components, circuitry, controls, and
machinery
zz Troubleshoot and repair circuit boards, processors,
chips, and electronic equipment

Expected Annual Starting Salary
ELECTRONICS ENGINEERING TECHNICIANS

$
10

20

30

40

50

Employers Include:
zz Manufacturing industries

IN $
1,000

zz Professional, scientific, and technical service
industries, mostly in engineering or business
services companies that do engineering work on
contract for government, manufacturing firms,
or other organizations

Success In This Career Will Require:
zz Good math and computer skills
zz Persistence and initiative
zz Effective interpersonal and communication skills
zz Excellent critical thinking and problem solving
skills

OUTLOOK

Overall, employment is expected to increase
about as fast as the average for all occupations.
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ENGINEERING GRAPHICS TECHNOLOGY

Career Clusters: Architecture and Construction; Manufacturing; Science, Technology, Engineering and Mathematics

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
Engineering Graphics Technology
Diploma in Applied Science, Engineering Graphics
In the Engineering Graphics Technology program,
students learn manual drafting skills as well as the
utilization of computer-aided design and drafting
(CADD) software to prepare detailed working
diagrams of components and mechanical devices.
Students obtain and apply these skills through
classroom and hands-on computer lab instruction,
and most take advantage of internships and
cooperative learning experiences with local
business and industry.
Students graduating from the Engineering Graphics
Diploma program are prepared for entry-level
positions as Drafters, while those completing the
Associate Degree in Engineering Graphics
Technology are qualified to become Engineering
Technicians specializing in drafting and design.
Associate Degree graduates may also choose to
transfer to a four-year university to pursue a Bachelor
of Science degree in Engineering Technology (see
program manager for details). The Engineering
Graphics Technology program is accredited by the
Technology Accreditation Commission of ABET.

DRAFTERS
zz Prepare technical drawings and plans which
provide visual guidelines that specify the technical
details of products or structures, including
dimensions, fastening methods, and other
engineering information; use technical handbooks,
catalogs, tables, calculators, and computers to
complete their work.

ENGINEERING TECHNICIANS
zz Use their knowledge of engineering design,
manufacturing theory, and specifications to draw
and determine valid design elements; act as a
liaison between a drafter and an engineer.

Employers Include:
zz Architectural, engineering, and related services firms
zz Manufacturing industries
zz Construction, government, and utility services
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Success In This Career Will Require:
zz
zz
zz
zz

Good math and computer skills
Mechanical ability and visual aptitude
Good basic math and communication skills
Attention to detail and the ability to follow scientific
principles
zz Excellent critical thinking and problem-solving skills
zz Demonstration of creativity
zz Although not required, the American Design
Drafting Association (ADDA) has established
certification programs for drafters, as has the
National Institute for Certification in Engineering
Technologies for Engineering technicians.
OUTLOOK
Overall, employment in this field is expected to increase
about as fast as average, and opportunities should be
best for individuals with postsecondary training that
provides strong technical skills and CADD experience
such as is provided at York Technical College. Growth
is expected to be greatest for mechanical, architectural,
and civil drafters.

Expected Annual Starting Salary
DRAFTERS
IN $
1,000
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$
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ENGINEERING TECHNICIANS
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ENGINEERING TRANSFER

Career Cluster: Science, Engineering, and Mathematics

PROGRAM
The Engineering Transfer program provides students
with the first two years of coursework in electrical,
computer, and mechanical engineering that leads to a
Bachelor of Science in Engineering degree. The
coursework specifically reflects that which is offered
during the first two years of engineering study at the
University of South Carolina. However, courses may
also be accepted toward the engineering programs
offered at Clemson University, the University of North
Carolina at Charlotte, and other universities.
It is important that each Engineering Transfer student
works with his or her Engineering Transfer advisor and
refers to the student handbook prepared by the
selected senior institution to clarify policies regarding
transferring credits. A minimum grade of “C” is
required in all courses, and most four-year institutions
require a 3.0 GPA at York Technical College in order to
transfer into their College of Engineering.
This program may also be adapted to fulfill the
requirements for the first two years leading to
engineering programs other than electrical, computer,
and mechanical engineering. Although most courses
offered in the Engineering Transfer curriculum can be

applied towards computer science and computer
information systems engineering programs, some
specific courses for those subject areas are not offered
at York Technical College and must be taken elsewhere.
Again, it is important that students work with their
Engineering Transfer advisors and refer to
transferability policies at their destination institutions.

* The objective of the Engineering Transfer program is
to provide students with the specific transferable
coursework that can be directly applied towards a
Bachelor of Science in Engineering program.
Although Engineering Transfer students are enrolled in
the Associate Degree in Applied Science program,
completion of this degree is not required for transfer to
the University of South Carolina, Clemson University,
or the University of North Carolina at Charlotte.
Students may choose to take additional courses to
obtain the Associate in Applied Science. Any student
planning to enter this program should meet with an
Engineering Transfer advisor to plan the appropriate
course work.
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ENTRY-LEVEL LINE WORKER TRAINING
Career Cluster: Architecture and Construction

CONTINUING EDUCATION COURSE
Entry-Level Line Worker Certificate
Line workers are trained to work on the vast
networks of wires and cables that provide customers
with electrical power and voice, video, and data
communications services. Students that complete this
certificate have classroom, lab, and field instruction
in pole climbing, overhead, and underground
line installation. They are prepared for entry level
employment as Line Installers and Repairers.

LINE INSTALLERS AND REPAIRERS
zz Install and maintain the networks of powerlines that
go from generating plants to the customers, or the
lines and cables that provide such services as cable
television, telephone service, and the internet to
residential and commercial customers; construct
new lines by erecting utility poles and towers, or
digging underground trenches to carry the wires
and cables; string cables along poles and towers or
through tunnels and trenches.

Employers Include:
zz Telecommunications companies
zz Electric power generation, transmission, and
distribution companies
zz Construction contractors
OUTLOOK

Jobs in this field are expected to grow more slowly
than the average, although retirements are expected to
create very good job opportunities for new workers.

Success In This Career Will Require:
zz High school diploma or GED
zz The ability to climb and maintain balance while
working on poles and towers
zz Physical capability to lift equipment and work in a
variety of positions such as stooping or kneeling
zz Must be willing to submit to drug testing
zz Driving utility vehicles, travelling long distances,
working outdoors under a variety of weather
conditions with occasional long and irregular work
hours
zz Encountering serious job hazards; the ability to
follow safety procedures is crucial.
zz Ability to read instructions, write reports, and solve
problems
zz Mechanical, computer, and technical abilities
Expected Annual Starting Salary
LINE INSTALLERS AND REPAIRERS

$
IN $
1,000
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HEAVY EQUIPMENT / MOBILE CRANE OPERATOR TRAINING
Career Cluster: Architecture and Construction

CONTINUING EDUCATION COURSES
Heavy Equipment:
• Backhoe Operator Training
• Bulldozer Operator Training
• Excavator Operator Training
• Front End Loader Operator Training
Heavy Equipment Operator: 2 Piece
(combining two of the above skills)

Heavy Equipment Operator: 4 Piece

(combining all four of the above skills)

Mobile Crane Operator
Students completing the Heavy Equipment Operator
courses are able to use machinery to move earth and
other heavy materials at construction sites and mines.
This course work has obtained accreditation by the
National Center for Construction Education and
Research (NCCER). Students train on a 26-acre tract
located near Chester, SC. In the Mobile Crane Operator
course, students learn to work mechanical boom and
cable or tower-and-cable equipment to lift and move
materials, machinery, and other heavy objects in many
directions. The curriculum has been developed by the
NCCER and is taught by accredited instructors.

HEAVY EQUIPMENT OPERATORS
zz Operate equipment that clears and grades land
to prepare it for construction of roads, buildings,
and bridges; use machines to dig trenches to lay or
repair sewer and other pipelines and hoist heavy
construction materials; operate machinery that
spreads asphalt and concrete on roads and other
structures; set up and inspect equipment, make
adjustments, and perform some maintenance and
minor repairs.

Success In This Career Will Require:
zz Mechanical aptitude
zz Good physical condition with a good sense of
balance, the ability to judge distance, and eyehand-foot coordination
zz Must be willing to submit to drug testing
zz Willingness to work outdoors in nearly every type
of climate and weather condition
zz Work can be dangerous; observing proper safety
procedures is crucial.
zz Willingness to work occasional long and/or
irregular hours as construction projects require

MOBILE CRANE OPERATORS
zz Extend and retract horizontally mounted booms
and lower and raise hooks attached to load lines,
most often guided by other workers using hand
signals or a radio; position loads from an on-board
console or from a remote console at the site.

Employers Include:
zz
zz
zz
zz

Construction industry
State and local governments
Manufacturing and utility companies
Wholesale or retail trade industries
(Mobile Crane Operators)

Expected Annual Starting Salary
HEAVY EQUIPMENT OPERATORS
$
IN $
1,000
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OUTLOOK

Jobs in this field are expected to grow about as
fast as the average.
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INDUSTRIAL MAINTENANCE TECHNOLOGY
Career Cluster: Architecture and Construction

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in Industrial
Maintenance Technology
Diploma in Applied Science, Industrial Maintenance
Technology
Diploma in Applied Science, Industrial Electricity/
Electronics
Certificate, Basic Electricity
Certificate, Motors and Controls
Certificate, Programmable Controllers
Manufacturing industries and other types of business
facilities depend upon skilled technicians to install,
maintain, and repair the very equipment that creates
and/or houses their products. The Industrial
Maintenance Technology program provides students
with several options by which to prepare for entrylevel
employment in this field. Certificate graduates
acquire specific short-term skills to qualify for
Industrial Electrician Apprenticeship opportunities.
Graduates of the Diploma and Degree programs
obtain more diverse training and instruction which
qualifies them for positions such as Industrial
Mechanics and Maintenance Technicians, Millwrights,
or Industrial Electricians.
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INDUSTRIAL MECHANICS AND
MAINTENANCE TECHNICIANS
zz Maintain and repair machinery in a plant or
factory; clean and lubricate machinery, perform
basic diagnostic tests, check performance, and
test damaged machine parts to determine the
type of repairs necessary; use their understanding
of equipment, technical manuals, and careful
observation to detect mechanical problems; use a
variety of tools to perform repairs and preventive
maintenance.

MILLWRIGHTS
zz Install, repair, replace, and dismantle machinery
and heavy equipment used in many industries;
unload, inspect, and move equipment into position
when new machinery arrives to the work site; work
with production managers and others to determine
optimal placement of machines; prepare new
foundations or supervise.

Career Cluster: Architecture and Construction

INDUSTRIAL ELECTRICIANS
zz Install and maintain the electronic controls for
machines in industrial settings; repair electric and
electronic equipment when breakdowns occur
and install new electrical equipment; periodically
inspect all equipment to ensure proper operation
and locate and correct problems before breakdowns
occur; may install low voltage wiring systems in
addition to wiring electrical systems.

Expected Annual Starting Salary
INDUSTRIAL MECHANICS AND MAINTENANCE
TECHNICIANS
$
IN $
1,000

20

30

50

40

50

40

50

$
10

20

30

INDUSTRIAL ELECTRICIANS

$

zz Manufacturing and production industries
zz Government agencies, public utilities, and other
establishments where industrial machinery is used

40

MILLWRIGHTS
IN $
1,000

Employers Include:
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zz Approximately 1 in 3 millwrights are employed in
construction.

Success In This Career Will Require:
zz Mechanical inclination and basic mathematical
ability
zz Physical stamina to lift objects up to 50 pounds and
to work in awkward positions (squatting, standing,
etc.) for long periods of time
zz Willingness to occasionally work overtime
zz Working indoors and outdoors in various weather/
temperature conditions
zz Good vision and color vision
zz Ability to follow instructions and think critically

OUTLOOK

Overall, job prospects in this field are expected
to continue to be good, especially for those with
more extensive training.
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MACHINE TOOL TECHNOLOGY
Career Cluster: Manufacturing

MACHINISTS
zz Use machine tools, such as lathes, milling
machines, and machining centers, to produce
precision metal parts; apply their knowledge of the
working properties of metals and their skill with
machine tools to plan and carry out the operations
needed to make machined products that meet
precise specifications; employ the use of CNC
machines to perform all of the necessary processes
to create parts.

TOOL AND DIE MAKERS
zz Produce tools, dies, and special guiding and
holding devices that enable machines to
manufacture a variety of products we use daily,
from clothing to furniture to heavy equipment;
Toolmakers craft precision tools and machines
that are used to cut, shape, and form metal and
other materials; Die Makers construct metal forms
(dies) that are used to shape metal in stamping
and forging operations as well as metal molds for
die casting and for molding plastics, ceramics, and
composite materials; use computer-aided design
(CAD) software to develop products and parts.

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in
General Technology, Machine Tool Technology
Concentration
Diploma in Applied Science, Machine Tool
Technology

CNC PROGRAMMERS, SET-UP TECHNICIANS,
AND OPERATORS
zz Use computer numerically controlled (CNC)
machines to cut and shape precision products,
such as automobile parts, machine parts, and
compressors, from a solid block of metal, plastic,
or glass.

Advanced CNC Machinist Certificate
Our Machine Tool Technology Department offers
training opportunities as they relate to the
machining of tools and parts. The Machine Tool
Technology Diploma prepares students for a
career as a Machinist using mainly manual
equipment.
The Machine Tool Technology Associate Degree
prepares students with higher level skills for a
career as a Tool and Die Maker or CNC Machinist.
The CNC Advanced Machinist Certificate provides
the skills necessary to become a CNC (Computer
Numerically Controlled) Programmer, Set-Up
Technician, and Operator.
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Employers Include:
zz Manufacturing industries such as machinery,
metalworking, transportation equipment, and
plastics product manufacturing
zz Machining shops

Career Cluster: Manufacturing
Expected Annual Starting Salary

Success In This Career Will Require:
zz Good basic math and measurement skills

MACHINISTS

$

zz Excellent mechanical skills
zz A detail-oriented, self-motivated worker

IN $
1,000
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zz Computer ability
zz Following graduation, certification through
NIMS (National Institute of Metalworking Skills),
although not required, is desired by many
employers.

TOOL AND DIE MAKERS

$
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CNC PROGRAMMERS, SET-UP TECHNICIANS,
AND OPERATORS

$

OUTLOOK

Overall, job prospects in this field are expected
to continue to be good.
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MECHANICAL ENGINEERING TECHNOLOGY

Career Clusters: Architecture and Construction; Manufacturing; Science, Technology, Engineering, and Mathematics

PROGRAM

Employers Include:

Associate Degree in Applied Science, Major in
Mechanical Engineering Technology

zz Manufacturing industries, consulting engineering
firms, power plants, and gas companies

Students who graduate from the Mechanical
Engineering Technology program have the skills
necessary to apply theory and principles of
mechanical engineering to modify, develop, and
test machinery and equipment under the direction of
engineering staff or physical scientists. Graduates
are prepared to obtain entry-level employment as
Mechanical Engineering Technicians.
For those interested in furthering their education,
York Technical College and South Carolina State
University have an articulation agreement in place
which allows our Associate Degree graduates to earn
their Bachelor of Science in Mechanical Engineering
Technology degree from SC State right here at York
Technical College. Other institutions offering a
Bachelor of Engineering Technology Degrees may
also accept our Associate Degree in Mechanical
Engineering Technology as the first two years of their
Bachelor degree programs. Contact the program
manager for additional details and information
regarding transfer options.

zz Professional, scientific, and technical service
industries, mostly in engineering or business
services companies that do engineering work on
contract for government, manufacturing firms, or
other organizations

Success In This Career Will Require:
zz Mechanical ability and visual aptitude
zz Good basic math and communication skills
zz Attention to detail and the ability to follow scientific
principles
zz Good critical thinking and problem-solving skills
zz Although not required, the National Institute for
Certification in Engineering Technologies has
established a voluntary certification for engineering
technicians.

The Mechanical Engineering Technology program is
accredited by the Technology Accreditation
Commission of ABET.

MECHANICAL ENGINEERING TECHNICIANS
zz Help engineers design, develop, test, and
manufacture industrial machinery, consumer
products, and modify existing tools and equipment;
work in applications engineering and technical
sales; use engineering specifications to make
sketches and rough layouts, record and analyze
data, make calculations and estimates, and report
their findings to the engineering team; prepare
layouts and drawings of the assembly process
and of parts to be manufactured; test and inspect
machines and equipment or work with engineers to
eliminate production problems.
Expected Annual Starting Salary

OUTLOOK

Employment is expected to increase about as
fast as the average for all occupations.
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MECHANICAL ENGINEERING TECHNICIANS
$
IN $
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RESIDENTIAL/COMMERCIAL CARPENTRY
Career Cluster: Architecture and Construction

Employers Include:
zz Construction contractors
zz Special trade contractors
zz Industrial, commercial, and manufacturing
employers
zz Approximately one-third are self-employed.

Success In This Career Will Require:
zz Good basic math, reading, and critical thinking
skills
zz Desire to work with your hands
zz The willingness to work indoors and out
zz Physical strength and stamina, as work often
involves prolonged standing, climbing, bending,
and kneeling

PROGRAM OPTIONS
Residential/Commercial Carpentry Certificate
Carpenters are involved in many different kinds of
construction activities, from the layout of a building
foundation to the installation of roofing material. Our
Residential/Commercial Carpentry program trains
students to use advanced framing techniques and the
latest building materials to construct energy-efficient
buildings to meet the ever-changing demands of
today’s market.

OUTLOOK

Jobs in this field are expected to grow about as
fast as the average.

Expected Annual Starting Salary
RESIDENTIAL/COMMERCIAL CARPENTERS

$
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RESIDENTIAL/COMMERCIAL CARPENTERS
zz Construct, erect, install, and repair structures and
fixtures made from wood and other materials.
zz Work from blueprints as they lay out carpentry
tasks in accordance with local building codes.
zz Cut and shape wood, plastic, fiberglass, or drywall
using hand and power tools, then joining the
materials with nails, screws, staples, or adhesives.
zz Use tools to check the accuracy of their work and
make any necessary adjustments.
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RESIDENTIAL/COMMERCIAL PLUMBING
Career Cluster: Architecture and Construction

RESIDENTIAL/COMMERCIAL PLUMBERS
zz Assemble, install, alter, and repair pipelines or pipe
systems that carry water, steam, air, or other liquids
or gases.
zz Must be able to follow building plans or blueprints
and instructions from supervisors, lay out the job,
and work efficiently with the materials and tools of
their trade.
zz Use many different materials and construction
techniques, depending on the type of project.
zz May work closely with heating and cooling
contractors in the installation of equipment and
mechanical control system.

Employers Include:
zz Plumbing, heating and air conditioning contractors
engaged in new construction, repair, modernization,
or maintenance work
zz Industrial, commercial, and government employers
zz Some are self-employed.

Success In This Career Will Require:
zz Good basic math, reading, and critical thinking
skills
zz Desire to work with your hands

PROGRAM OPTIONS

zz Physical strength and stamina, as plumbers
frequently must lift heavy pipes and stand for long
periods
zz Most communities require plumbers to be licensed.

Residential/Commercial Plumbing Certificate
Whether it is in a home or an industrial setting,
Plumbers are needed for the installation and repair
of water, waste disposal, drainage, and gas systems.
Our Residential/Commercial Plumbing program
provides the necessary training for entry into this
profession.

Expected Annual Starting Salary
RESIDENTIAL/COMMERCIAL PLUMBERS

$
IN $
1,000

OUTLOOK

Jobs in this field are expected to grow about as fast
as the average. Demand for new plumbers will stem
from new construction and building renovation.
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RESIDENTIAL/COMMERCIAL WIRING
Career Cluster: Architecture and Construction

PROGRAM OPTIONS
Residential/Commercial Wiring Certificate
Electricity is essential for light, power, air conditioning,
and refrigeration, and we depend on skilled electricians
to install and maintain electrical systems in our homes
and workplaces. Students completing our Residential/
Commercial Wiring program are prepared for entry-level
Electrician positions.

RESIDENTIAL/COMMERCIAL ELECTRICIANS
zz Install, connect, test and maintain wiring systems
for a variety of purposes, including climate control,
security, and communications.
zz Rewire and upgrade existing electrical systems as
needed.
zz Must follow the National Electrical Code and
comply with State and local building codes when
installing systems.

Employers Include:
zz Construction industry
zz Industrial, commercial, and government employers
zz Some are self-employed.

Success In This Career Will Require:
zz Good basic math, reading, and critical thinking skills
zz Desire to work with your hands
zz The willingness to work indoors and out
zz Physical strength and stamina, as work can involve
lifting heavy objects, standing, stooping and
kneeling for long periods of time

Expected Annual Starting Salary

zz Most localities require electricians to be licensed.
RESIDENTIAL/COMMERICAL ELECTRICIANS

$
IN $
1,000

10

20

30

40

50

OUTLOOK

Jobs in this field are expected to grow about as
fast as the average.
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TELEPRODUCTION TECHNOLOGY
Career Cluster: Arts, A/V Technology, and Communications

PROGRAM OPTIONS
Diploma in Applied Science in Teleproduction
Technology
Associate Degree in Applied Science, Major in General
Technology, Teleproduction Technology Concentration
The Teleproduction Technology program opens the
door to an exciting career in the field of television,
video, and motion pictures. Program coursework
includes studio and field production, photography,
and audio production as well as hands-on externship
experience in a television studio.
Upon graduation, students possess the knowledge
and skills necessary to obtain entry-level positions in
the field of television and film production such as
Film and Video Editor, Videographer, and Camera
Operator.

Employers Include:

Teleproduction course work begins once a year in the
fall semester and will require you to be a full-time,
daytime student. General education courses may be
completed prior to program entry.

zz Local affiliate stations of television networks

FILM AND VIDEO EDITORS

zz Corporate, medical, educational, industrial and
governmental media

zz Edit soundtracks, film, and video; make any
necessary adjustments.

zz Motion picture industry employers

VIDEOGRAPHERS AND CAMERA OPERATORS

zz Independent television stations and production
companies
zz Large cable and television networks, including
sports, religious, and other types of programming

Success In This Career Will Require:
zz Imagination and creativity

zz Record images, operate television, video, or
motion picture cameras to photograph images or
scenes for various purposes such as TV broadcasts,
advertising, video production, motion pictures, or
private events/ceremonies.

zz Good technical understanding of production
equipment and tools

zz Studio Camera Operators work in a broadcast
studio and usually record their subjects from a
fixed position.

zz Outstanding communication and teamwork skills

zz News Camera Operators work as part of a reporting
team, following newsworthy events as they unfold;
this requires the ability to anticipate action, act
quickly, and edit raw footage on the spot.

zz Desire to work in live productions
zz Ability to work effectively under pressure
zz Affinity for a variety of tasks, with each day being
different and perhaps unpredictable
Expected Annual Starting Salary
FILM AND VIDEO EDITORS
$
IN $
1,000

OUTLOOK

Jobs in this field are expected to grow about as
fast as the average.
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VIDEOGRAPHERS AND CAMERA OPERATORS
$
IN $
1,000
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TRUCK DRIVER TRAINING

Career Cluster: Transportation, Distribution, and Logistics

CONTINUING EDUCATION COURSES
Professional Truck Driver Training - CDL Class A
Professional Truck Driver Training - CDL Class B
Classes meet Monday through Friday, 8:00 a.m. - 5:00 p.m.

TRUCK DRIVERS
zz Operate trucks or vans with a capacity of at least
26,000 pounds Gross Vehicle Weight (GVW);
transport a variety of goods such as cars, livestock,
and other materials in liquid, loose, or packaged
form; inspect and verify that their trucks are in
good condition prior to leaving the terminal or
warehouse; check fuel levels, oil, equipment, and
report any problems to the dispatcher; run most
routes from city-to-city and cover long distances,
keeping a log of their activities as required by the
U.S. Department of Transportation; spend most of
their working time behind the wheel but also may
have to load or unload their cargo.

Employers Include:
zz Truck transportation industry
zz Companies engaged in wholesale or retail trade
zz Other industries such as construction and
manufacturing

Expected Annual Starting Salary

zz Some are self-employed, many of whom are
owner-operators serving a variety of businesses
independently.

TRUCK DRIVERS

$
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1,000
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Success In This Career Will Require:
zz A commercial driver’s license (CDL) along with a
clean driving record
zz The passage of a DOT physical examination and
willingness to submit to random alcohol and drug
testing
zz Good hearing, vision, normal use of arms and legs,
and normal blood pressure
zz Must be at least age 21 to drive a commercial
vehicle between states; however, one may obtain a
CDL and drive within a state at age 18
zz The ability to drive for many hours at a stretch,
loading and unloading cargo
OUTLOOK

Jobs in this field are expected to grow about as
fast as the average.
INDUSTRIAL & ENGINEERING TECHNOLOGIES
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WELDING
Career Clusters: Architecture and Construction; Manufacturing

PROGRAM OPTIONS
Associate Degree in Applied Science, Major in General
Technology, Welding Concentration
Diploma in Applied Science, Welding
Basic Welding Certificate
MIG, TIG and Pipe Welding Certificate
Welding is the most common way of permanently
joining metal parts. In this process, heat is applied to
metal pieces, melting and fusing them to form a
permanent bond. Welding is becoming a very
marketable occupation as many employers are
finding it difficult to locate well-trained, qualified
welders. Our Welding program provides the
academic and hands-on training for students to
become skilled Welders, using gas, arc, MIG and TIG
welding processes.

WELDERS
zz Use many types of welding equipment set up in a
variety of positions such as flat, vertical, horizontal,
and overhead; may perform manual welding, in
which the work is entirely controlled by the welder,
or semiautomatic welding, in which the welder
uses machinery, such as a wire feeder, to perform
welding tasks.

Employers Include:
zz Manufacturing industries such as fabricated metal
product, transportation equipment, and machinery
manufacturing
zz Building construction industry
zz Piping industry

Success In This Career Will Require:
zz Willingness to work both outdoors and indoors
zz Good eyesight, hand-eye coordination, and manual
dexterity
zz Ability to concentrate on detailed work for long
periods of time
zz Physical ability to bend, stoop, lift, and work in
awkward positions
zz Wearing safety goggles, hoods, and other devices
designed to prevent burns and eye injuries
OUTLOOK

Overall, job prospects in this field should be
excellent as employers report difficulty finding
enough qualified workers in this field. Technology
is creating more uses for welding in the workplace,
thus expanding employment opportunities.

Expected Annual Starting Salary
WELDERS

$
IN $
1,000
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CAREER CLUSTERS INDEX
THE CAREER CLUSTERS INDEX
The careers described in this booklet can be sorted by “Career Clusters,” or groupings of occupations that have common
characteristics. You may notice that some careers are listed more than once. This is not unusual since many occupations meet
the defining characteristics of more than one career cluster.
For general college and program information, please refer to theYorkTechnical College Catalog and Handbook. This is available
in the Admissions Department as well as online at www.yorktech.edu/catalogs. You may call Admissions at 803-327-8008 or
1-800-922-TECH (in SC).
If you would like to learn more about a particular program, you may call the department at the number provided.

AGRICULTURE, FOOD AND NATURAL RESOURCES
careers involve the production, processing, marketing, distribution, financing, and development of agricultural
commodities and resources including food, fiber, wood products, natural resources, horticulture, and other plant and
animal products/resources.
			Environmental Science					803-981-7329			p. 20
			Biotechnical and Chemical Operator Certificate		803-981-7329			p. 12

ARTS, AUDIO-VISUAL TECHNOLOGY, AND COMMUNICATIONS
careers involve designing, producing, exhibiting, performing, writing, and publishing multimedia content including
visual and performing arts and design, journalism, and entertainment services.
			Digital Design/Multimedia Specialist			803-981-7321			p. 18
			Teleproduction Technology				803-327-8034			p. 70

ARCHITECTURE AND CONSTRUCTION
careers are involved with designing, planning, managing, building and maintaining the built environment.
			Air Conditioning/Refrigeration Mechanics			803-981-7321			p. 52
			Building Construction Management			803-327-8019			p. 54
			Engineering Graphics Technology				803-327-8036			p. 58
			Heavy Equipment/Mobile Crane Operator Training		803-981-7338			p. 61
			Industrial Maintenance Technology			803-981-7124			p. 62
			Mechanical Engineering Technology			803-327-8036 			p. 66
			Real Estate 						803-981-7372			p. 32
			Residential/Commercial Carpentry			803-327-8019			p. 67
			Residential/Commercial Plumbing			803-327-8019			p. 68
			Residential/Commercial Wiring				803-327-8019			p. 69
			Welding							803-981-7072			p. 72

BUSINESS, MANAGEMENT, AND ADMINISTRATION
careers encompass planning, organizing, directing and evaluating business functions essential to efficient and
productive business operations. Business Management and Administration career opportunities are available in every
sector of the economy.
			Accounting and Payroll/Income Tax			803-981-7387			p. 8
			Administrative Office Technology				803-981-7034			p. 10		
			Building Construction Management			803-327-8019			p. 54
			Entrepreneurship					803-981-7387			p. 19
			Financial Services					803-981-7387			p. 22
			General Management					803-327-7387			p. 24
			Human Resources					803-981-7387			p. 25
			Insurance Sales						803-981-7372			p. 26
			Logistics						803-981-7387			p. 27
			Medical Office						803-981-7034			p. 28
			Paralegal/Legal Office					803-981-7034			p. 30
			Real Estate 						803-981-7372			p. 32
CAREER CLUSTERS INDEX
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EDUCATION AND TRAINING
careers are involved with planning, managing, and providing education and training services and related learning
support services.
				Early Care and Education 			803-981-7026			p. 40

			

FINANCE
careers include financial and investment planning services, banking, insurance, and financial business 			
management.
				Accounting and Payroll/IncomeTax		803-981-7387			p. 8
				Financial Services				803-981-7387			p. 22
				Insurance Sales					803-981-7372			p. 26
				Real Estate 					803-981-7372			p. 32

			

HEALTH SCIENCE
careers involve planning, managing, and providing therapeutic services, diagnostic services, health 			
information, support services, and biotechnology research and development.
				Dental Technologies				803-981-7068			p. 38
				Emergency Medical Technician			803-981-7194			p. 42
				Medical Assisting				803-981-7082			p. 44
				Medical Laboratory Technology			803-981-7082			p. 45
				Medical Office					803-981-7034			p. 28
				Nursing						803-981-7067			p. 46
				Pharmacy Technician				803-981-7067			p. 48
				Radiologic Technology				803-981-7036			p. 49
				Surgical Technology				803-981-7149			p. 50

HUMAN SERVICES
careers include those which relate to families and human needs.
				Early Care and Education				803-981-7026			p. 40
				Human Resources				803-981-7387			p. 25
				Human Services Assistant			803-981-7376			p. 43
				Criminal Justice Technology			803-981-7376			p. 36

			

INFORMATION TECHNOLOGY
careers includes entry level, technical, and professional careers related to the design, development, support, and
management of hardware, software, multimedia, and systems integration services.
				Computer Engineering Technology		803-981-7029			p. 55
				Computer Technology - Networking		803-981-7046			p. 14
				Computer Technology - Programming		803-981-7046			p. 16
				Digital Design/Multimedia Specialist		803-981-7321			p. 18

				

LAW, PUBLIC SAFETY, CORRECTIONS, AND SECURITY
careers include those which involve planning, managing, and providing legal, public safety, protective
homeland security, including professional and technical support services.

services, and

				Criminal Justice Technology			803-981-7376			p. 36
				Paralegal/Legal Office				803-981-7034			p. 30
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MANUFACTURING
careers involves planning, managing, and performing the processing of materials into intermediate or final products
and related professional and technical support activities such as production planning and control, maintenance, and
manufacturing/process engineering
				Industrial Maintenance Technology		803-981-7124			p. 62
				Logistics					803-981-7387			p. 27
				Machine Tool Technology				803-981-7045			p. 64
				Mechanical Engineering Technology		803-327-8036			p. 66
				Welding						803-981-7072			p. 72
				Engineering Graphics Technology			803-327-8036			p. 58
			

SCIENCE, TECHNOLOGY, ENGINEERING AND MATHEMATICS
careers include those which plan, manage, and provide scientific research and professional technical services (e.g.,
physical science, social science, engineering), including laboratory and testing services, as well as research and
development services.
				Electronics Engineering Technology		803-981-7029			p. 56
				Engineering Graphics Technology			803-327-8036			p. 58
				Engineering Transfer				803-981-7029			p. 59
				Environmental Science				803-981-7329			p. 19
				Computer Engineering Technology		803-981-7067			p. 55
				Computer Technology - Networking		803-981-7321			p. 14
				Mechanical Engineering Technology		803-327-8036			p. 66
				Medical Laboratory Technology			803-981-7082			p. 45
				Biotechnical and Chemical Operator Certificate

803-981-7329			p. 12

TRANSPORTATION, DISTRIBUTION, AND LOGISTICS
careers includes the planning, management, and movement of people, materials, and goods by road, pipeline, air, rail,
and water, and related professional and technical support services such as transportation infrastructure planning and
management, logistics services, mobile equipment, and facility maintenance.
				Automotive Technology				803-981-7073			p. 53
				Logistics					803-981-7387			p. 27
				Truck Driver Training				803-981-7140			p. 71

				

UNIVERSITY TRANSFER
If your goal is to achieve at least a bachelor’s degree, the University Transfer options provide students with coursework
that is transferable to other colleges or universities. These options span all career cluster areas.
				University Transfer				803-981-7143			p. 34
				Engineering Transfer				803-981-7029			p. 59
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